
BUILDING INSPECTIONS 

NEW COMMERCIAL CERTIFICATE OF OCCUPANCY (CO)
 WITH OPTIONAL TEMPORARY CO (TCO)

    INSPECTION STAFF
• Building
• Fire
• Engineering
• Environmental
• BPAT
• Copy Contractor

END PROCESS
Upon full 

acceptance CO is 
approved

CERTIFICATE OF OCCUPANCY SECTION 111 - 2021 IBC
Certifi cates of occupancy are required prior to the occupancy or 
use of any structure or parcel of land within the City of Killeen.  
New certifi cates of occupancies shall be issued if there is a 
change of building use, change in business name, or change of 
ownership. No occupancy shall be permitted until the certifi cate 
of occupancy is issued by the Permits and inspections offi ce. 
The Building Offi cial is authorized to, in writing, suspend or 
revoke a certifi cate of occupancy or completion issued under 
the provisions of this code wherever the certifi cate is issued in 
error, or on the basis of incorrect information supplied, or where 
it is determined that the building or structure or portion thereof 
is in violation of any ordinance or regulation or any of the provi-
sions of this code.

CONTACT INFORMATION

Building Inspections 
100 E. Avenue C 

Killeen, Texas 76541

Phone: (254) 501-7762
Fax: (254) 501-6302

www.killeentexas.gov

BEGIN PROCESS
(NEW)

STAFF NOTIFIED
Contractor schedule CO 

inspection with the Building 
Inspections Permit Clerks 

(254) 501-7766

INSPECTION
RESULTS

Results from departments 
returned to Building 

Inspections. 

PASS

TCO request sent to 
disapproving departments 
for consent and approval

TCO
APPROVED 

OR MODIFIED

PASS / FAIL
Project Building Inspector 

keeps records of department 
results

CONTRACTOR ACTIONS
Contractor to complete 

required corrections and 
request reinspection from 
disapproving department 

directly

FAIL

OPTIONAL 

Temporary Certifi cate of 
Occupancy (TCO) 

BEGIN PROCESS

•

•

•

Applicant requests TCO in 
writing to the Building Official 
Applicant acknowledges 
acceptance of all outstanding 
inspection items
TCO time period is 30 day 
increments

TCO  
Request Denied 

Due To Signifi cant 
Reasons

TCO issued with expiration 
date.

June 2022




