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HOW TO PREPARE THE LESSON PLAN COVER SHEET

COURSE:  A prescribed number of related instructional units dealing with the same main topic (i.e. Basic Peace Officer Certification School, Basic Homicide Investigations Course).

INSTRUCTIONAL UNIT:  A sub-section of the “Course” (i.e. Traffic Laws, Penal Code, Crime Scene Photography).

INSTRUCTOR:  The name of the instructor or team of instructors who will be teaching the topic.

LESSON TYPE:  The method of instruction that will be used to teach the class (i.e. lecture, demonstration, question and answer, etc.).

TIME ALLOTTED:  The length of the particular lesson.

STUDENT EQUIPMENT:  Items the student will need to bring to class.

INSTRUCTOR EQUIPMENT / MATERIALS:  Items the instructor will need in order to teach (i.e. overhead projector, VCR, computer, presentation device, etc.).

REFERENCES:  Sources of information used (i.e. books, articles, authors, prior training, etc.).

ADDITIONAL INSTRUCTORS:  Additional Instructors who may teach the same topic. Someone who could fill in if the primary instructor(s) suddenly become unavailable.

TARGET AUDIENCE:  The type of student the course is directed towards (i.e. new recruits, veteran officers, civilians, etc.).

PREREQUISITE EXPERIENCE OF STUDENTS:  An explanation of any prior requirements a student must have in order to attend the course.

DATE PREPARED / BY:  The date the lesson plan was originally developed and by whom.

DATE REVISED / BY:  The date the lesson plan was revised and who revised it.

GOAL STATEMENT:  A brief explanation of the overall aim of the Instructional Unit.

LEARNING OBJECTIVES:  Learning objectives describe a specific performance that the students should be able to exhibit before they are considered competent in the area. They are statements that describe specific steps to reach the goal of a particular lesson or course. Each objective must be precisely stated, clearly defined, observable and measurable. Learning objectives must include a description of the procedures needed to achieve predetermined levels of proficiency and should include any operational behavior that must be achieved to complete the training. A learning objective is an outcome of instruction; it is not a description of the instructional process.

Reasons for Learning Objectives: 

· To provide a solid foundation for selection, content, and design of the lesson plan.

· To provide a set of guidelines for direction.

· Assists the instructor in evaluating whether or not the objectives have been achieved.

· Provides the student a means to organize their own efforts towards achieving the objectives.

· Gives the instructor an overall view of what should be taught in the course.

Examples of Learning Objectives

1. The student will be able to list five types of Nystagmus.

2. The student will be able to demonstrate “CPR”.

3. The student will be able to field strip the Sig Sauer P226 40 Caliber Pistol.

4. The student will be able to deploy less than lethal munitions during a building entry.

5. The student will be able to discuss the theory of the Doppler principle as it relates to moving radar. 

