
 

Request for Proposals 
 

The City of Killeen, Texas, has authorized sealed proposals to be 
received for: 

 
 
 
 

Liability, Workers’ Compensation, 
Property, Fidelity and Crime, and Public 

Officials Bonds Insurance Coverages 
RFP No. 16-20 

 
 
 

Sealed proposals will be received until 
3:00 p.m. on June 1, 2016 

 
 
 
 
 
 

Return Response to: 
City of Killeen 

Attn: Purchasing Division 
207 A. West Ave. D 

Killeen, Texas 76541 
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SECTION I 
 
 

GENERAL INFORMATION 
 

& 
 

BID RULES 
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INTRODUCTION AND INSTRUCTIONS TO PROPOSERS 

 
 
These bid specifications have been prepared to solicit competitive quotations for the property, liability, and/or casualty 
insurance program of  City of Killeen located in Texas, hereafter referred to as “the City”. 
 
A. Effective Date 
 
Unless otherwise specified, the effective date of the coverage will be October 1, 2016, at 12:01 a.m. Central Standard Time. 
 
B. Underwriting Data 
 
The underwriting, exposure, and loss data included in these specifications have been assembled by the City.  While every 
effort has been made to ensure the accuracy of this information, it cannot be guaranteed.  It shall be the responsibility of the 
successful broker, insurer(s), and/or intergovernmental pool to review this information and work with the City on an ongoing 
basis to ensure all relevant property and liability exposures are included in the City’s insurance coverage. 
  
If it becomes necessary to revise any part of this bid, a written addendum will be provided to all bidders who have completed 
and returned the "Notice of Intent to Bid" form.  The City is not bound by any oral representations, clarifications, or changes 
made in the written specifications by the City's employees, unless such clarification or change is provided to bidders in 
written addendum from an authorized representative of the City. 
 
C. Compliance with Laws 
 
All bidders shall observe and comply with all regulations, laws, ordinances, etc., of local, state, and federal governments as 
they apply to this bidding process. 
 
D. Bid Rules 
 
 1. All deviations from these specifications must be clearly stated in the proposal.  Any significant limitations of 

coverage, restrictive conditions, etc., should also be clearly described. 
 
  These specifications are not intended to be restrictive with respect to any innovative techniques for rating or 

for providing coverage, if a distinct advantage can be demonstrated.  Bids failing to meet all of the 
specifications will not necessarily be rejected, but any deviations must be clearly noted to be considered. 

 
 2. The sealed envelope or package containing the completed proposal(s) should be marked legibly on the 

outside with the proposal number and the description of the item(s) being proposed as shown on the cover 
sheet of this Request for Proposals. 

 
 3. The Proposer shall sign and date the proposal where provided within the RFP. The person signing the 

proposal must have the authority to bind the firm in a contract. Proposals which are not signed and dated in 
this manner may be rejected. 

 
4. The Proposer shall submit one (1) unbound original and four (4) bound copies of proposal documents, 

along with one (1) electronic version of the submission in a PDF format on a DVD/CD or Flash Drive.  All 
documents shall addressed to the Purchasing Division 207 A. West Ave. D, Killeen, Texas 76541, until 
Wednesday,  June 1, 2016 at 3:00 pm. Proposals received after closing time will be returned unopened. 
Proposal shall be plainly marked with the name and address of the proposer and “RFP NO. 16-20”. The 
proposal will be date/time stamped in the Purchasing Division when received and this will be considered to 
be the official time of receipt.  

 
5.  Pre-proposal questions will be accepted by Randy Jimenez, Purchasing Manager; City of Killeen; via email 

rjimenez@killeentexas.gov up to  3:00 pm on Wednesday, May 25, 2016. 
 
 6. Facsimile transmittals and electronic transmittals will not  be acceptable. 

3 
 
 

mailto:rjimenez@killeentexas.gov


 
 7. The City of Killeen reserves the right to reject any or all proposals as they shall deem to be in the best 

interests of the City. Receipt of any proposal shall under no circumstances obligate the City to accept the 
lowest dollar proposal. The award of this contract shall be made to the responsible Proposer whose 
proposal is determined to be the highest evaluated offer resulting from negotiation, taking into 
consideration the relative importance of price and the other evaluation factors set forth in the Request for 
Proposals. 

 
8. Proposals cannot be altered or amended after submission deadline. Any interlineation, alteration, or 

erasure made before opening by the City must be initialed by the signer of the proposal, guaranteeing 
authenticity.  

 
9. A proposal may not be withdrawn or canceled by the Proposer without the permission of the City for a period 

of ninety (90) days following the date designated for the receipt of proposals and Proposer so agrees upon 
submittal of a proposal. 

 
10. All proposals meeting the intent of this Request for Proposals will be considered for award. Proposers 

taking exception to the specifications or offering substitutions shall state these exceptions by attachment, 
as part of the proposal. The absence of such a list shall indicate that the Proposer has not taken exceptions 
and shall hold the Proposer responsible to perform in strict accordance with the specifications in this 
Request for Proposals. The City reserves the right to accept any, all, or none of the 
exception(s)/substitution(s) deemed to be in the best interest of the City.   

 
11. Any interpretations, corrections, or changes to this Request for Proposals and specifications will be made 

by addenda. Sole issuing authority of addenda shall be vested in the City of Killeen’s Purchasing Manager. 
Addenda will be loaded on www.demandstar.com, City of Killeen website, www.killeentexas/purchasing, 
Ion Wave website, and Electronic State Business Daily website. Proposers will be responsible for checking 
with the respective sites to see if any addenda have been issued. Proposers shall acknowledge receipt of all 
addenda within the sealed envelope or package containing their proposal. 

 
12. The apparent silence of these specifications as to any detail or to the apparent omission of a detailed 

description concerning any point shall be regarded as meaning that only the best commercial practices are 
to prevail. All interpretations of these specifications shall be made on the basis of this statement.  

 
13. A prospective Proposer must affirmatively demonstrate Proposer's responsibility. A prospective Proposer 

must meet the following requirements:  
  

a. have adequate financial resources or the ability to obtain such resources as required;  
b. be authorized and/or licensed to operate in the State of Texas; 
c. any non-admitted or surplus line carriers must be on the approved list of the Texas Insurance 

Department and any applicable taxes or fees must be fully disclosed;  
d. must have a rating in the current edition of Best’s Insurance Reports (Property/Liability Edition) of 

at least “A” or better or, if an intergovernmental pool, provide a copy of the most recent audited 
financial statements complete with auditor’s notes and reinsurance arragements; 

e. be able to comply with the required or proposed delivery schedule;  
f. have a satisfactory record of performance;  
g.  have a satisfactory record of integrity and ethics; and  
h.  be otherwise qualified and eligible to receive an award.  

  
The City may request representation and other information sufficient to determine the Proposer's ability to 
meet these minimum standards.  
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14. Section 176.006 of the Texas Local Government Code requires a vendor to file a conflict of interest 
questionnaire if the vendor has a business relationship with the City and has:  

   
a. an employment or other business relationship with an officer or an officer’s family member that 

results in that person receiving taxable income that is more than $2,500 in the preceding twelve 
months; or   

b. has given an officer or an officer’s family member one or more gifts totaling more than $100 in the 
preceding twelve months.  

  
A Vendor/Proposer is required to file a questionnaire not later than the seventh business day after the later 
of the following:  

  
a. the date the vendor begins discussions or negotiations to enter into a contract with the City or 

submits an application or response to an RFP; or   
b. the date the vendor becomes aware of a relationship or gives a gift to an officer or officer’s family 

member.  
  

State law requires that a vendor file an updated questionnaire with the City Secretary’s office annually, 
before September 1st, and/or not later than the seventh business day after the date the originally filed 
questionnaire becomes incomplete or inaccurate. The Conflict of Interest Questionnaire is located within 
the RFP packet. Compliance with this law is the responsibility of each Proposer/Vendor.   

  
 15. Bids with separate quotes for each major coverage must be submitted with complete specimen policy forms 

and all applicable endorsements attached.  IF SPECIMEN POLICY FORMS AND ENDORSEMENTS ARE NOT 
PROVIDED, BIDS ARE SUBJECT TO DISQUALIFICATION.  All bids will be reviewed by the City and a decision 
will be made no later than June 14, 2016.  Every effort will be made to compare bids on an equitable basis.  
Please be assured efforts will be well received and thoroughly considered.  Our evaluation of the bids will 
consider the limits, terms, conditions and exclusions of the coverage provided, cost, services available from 
the broker, insurer(s) and pool(s), and the financial solvency of the carriers.  The City reserves the right to 
accept or reject all or any part of any bid, based upon its own selection criteria. 

 
16. Coverage Quotations.  If the proposed coverage is contingent upon the City providing additional 

information, inspections, completed applications, or is subject to any other conditions, such requirements 
must be stated clearly in the proposal.  AS NOTED PREVIOUSLY, PROPOSALS WITH SEPARATE QUOTATIONS 
FOR EACH LINE OF COVERAGE REQUESTED MUST BE SUBMITTED WITH COMPLETE SPECIMEN POLICY 
FORMS AND ENDORSEMENTS ATTACHED. 

 
 17. Loss and Claim Reports.  Each insurer (or its claims administrator) will be required to provide the City with 

detailed quarterly and annual loss runs that show the claimant's name, date of accident, description of 
injury, amounts paid, and reserved, and total incurred losses by line of coverage, plus a summary of 
aggregate losses for previous years.  This report must be furnished within 30 days of the end of each period. 

 
 18. Loss Prevention Services.  Please provide a description of the specific loss control services available to the 

City from you and/or the insurer(s), and indicate any additional fees that will be charged for such services.  
It is also required that the Loss Prevention forms be completed and returned with the bid. 

 
 19. Claims Adjusting Services.  Please provide a description of claims adjusting services.  If independent firms 

are to be used, the names and addresses of the firms are to be shown.  It is also required that the Claims 
Administration forms be completed and returned with your bid. 

 
 20. Duration of Proposal.  We require that all proposals remain valid without material change for at least 60 

days after the due date noted in "4" above. 
 
 21. Non-Compliance with Signed Proposal.  It is understood and agreed, in the event an insurance policy(ies) 

does not meet the terms and conditions accepted by the City as specified in this bid, then the City shall at 
its sole option have the right to: 
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  a. Cancel the policy or policies on a pro-rata basis (not short rate); OR 
  
  b. Require the insurer, agent/broker, or intergovernmental pool to provide the coverage as stated in 

this bid at the proposed premium. 
 
 22. Pro-Rata Cancellation.  The City may choose a common effective date for all policies.  If this option is 

selected, the rates must be guaranteed for the extended coverage period required to bring all policies to a 
common effective date. 

 
23. Indivisible Coverage.  The bidder must specify those coverages which can only be written contingent upon 

receiving the bid for other coverages.  If no such indication is made, the City reserves the right to accept any 
part of the bid. 

 
The City is aware of the time and effort expended in preparing and submitting proposals to the City. Please let us know of 
any proposal requirements causing difficulty in responding to our Request for Proposals. We want to facilitate your 
participation so that all responsible proposers can compete for the City's business.  Awards should be made approximately 
four to six weeks after the proposal due date.  
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INSURANCE SPECIFICATIONS 
 
A.  GENERAL COVERAGE PROVISIONS 
 
  The following are the general coverage provisions required on all insurance policies requested for the City. 
 
 1. Inception Date.  October 1, 2016, at 12:01 a.m. Central Standard Time for all policies. 
 
 2. Notice of Cancellation.  All policies must be endorsed to require at least a 60-day written notice by the 

insurer of cancellation, nonrenewal, or material policy change unless the reason for such cancellation is 
non-payment of premium. 

 
  3. Notice of Loss.  All insurance contracts must be endorsed to read: 
 
  "It is understood and agreed that knowledge by an agent or employee of the Named Insured, of an accident 

or event that may give rise to a claim, shall not in itself constitute knowledge by the insured unless the Risk 
Manager of the City has received such notice." 

 
  4. Premium Payment.  All bidders must indicate whether monthly or quarterly premium payments are allowed, 

and the terms and conditions, including any and all finance charges or fees under which such a plan would 
operate. 

 
   Any premium finance charges shall be shown as a separate item in the bid response and shall identify: 
   a. Minimum downpayment 
   b. Number of payments 
   c. Interest rate 
   d. Total finance charges 
 
   If discounts apply for full payment at the beginning of the policy period, such discounts should be 

disclosed. 
 
  5. Unintentional Errors and Omissions Endorsement.  All policies shall include the following endorsement: 
 
  "It is understood and agreed that the failure of the Named Insured to disclose all hazards existing at the 

effective date of the policy shall not prejudice any insured with respect to the insurance afforded by this 
policy, provided such failure is not intentional." 

 
  6. Rating Plans.  Any reports, periodic statements of value, audits, etc., that will be required of the City must 

be clearly stated, otherwise, quotations will be regarded as final, flat premiums.  Non-auditable liability and 
property coverages are requested.  If these premiums will be auditable, you must clearly state the terms of 
the audit. 

 
B.  LIABILITY COVERAGES 
 
  1. All Liability Coverages 
 
  a. Include employees as insureds for General Liability (including personal injury), Auto Liability, Public 

Officials Liability, Law Enforcement Liability, and Incidental Medical Malpractice Liability (EMTs).  
Include volunteers as insureds if they are acting on behalf of the City and at the direction of an 
entity official.  Any officer, director, elected or appointed official, any member of a board or 
commission of the City shall be included as an insured while acting within the scope of their duties. 

 
   b. Territory.  All policies except automobile liability should provide worldwide coverage   
    provided the original suit for damages is brought within the United States of America. 
 
 c. Defense Costs.  Coverage for defense costs and other claim expenses shall not be   

 included within the limits of liability, but shall be provided in addition to the coverage   
 limits.  
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d. Blanket Waiver of Subrogation.  All policies must include the following blanket waiver of 
subrogation endorsement (or an equivalent waiver). 

 
   "It is understood and agreed that the Company (the insurer) hereby waives its right to   
   subrogate if such waiver of subrogation is required by contract."  
 
 2. Automobile Liability and Physical Damage 
 
  a. Vehicles Covered   
 
   i. For liability coverages:  ANY AUTO (including owned, leased, hired, and non-owned autos) 

and autos owned by employees when the City has adopted a policy to provide primary 
coverage for such autos. 

 
   ii. For physical damage coverages:  Vehicles with model years 2010 or newer, all vehicles 

with a stated "cost new" of over $15,000, or any vehicle designated for emergency use.   
 
  b. Deductible.  Quotes for $ 0 and $1,000 deductible are requested for automobile liability coverage;  

quotes for $0 and $1,000 deductible are requested for both Collision and Comprehensive Physical 
Damage coverages. 

 
  c. Limits/Coverages 
 
   $1,000,000 Liability limit per occurrence for bodily injury and property damage 

combined  
  $25,000  Medical payments-per person 
  $Actual Cash Value For Collision and Comprehensive Physical Damage coverages 
   
 3. General Liability 
 
  a. Form.  Commercial Liability Coverage Form (occurrence basis) or equivalent 
 
  b. Deductible.  Quotations for $0 and $1,000 are requested.   
 
  c. Limits/Coverages.  Bodily Injury, Property Damage (including fire legal liability), Personal Injury, 

Sudden Events Involving Pollution, and Advertising Injury. 
 
    $1,000,000  Per Occurrence 
    $2,000,000  Annual Aggregate 
 
 4. Incidental Medical Malpractice Liability (EMTs)    (if separate from General Liability) 
 
   a. Coverage.  Occurrence form covering all sums the City, its employees and its volunteers,  are legally 

obligated to pay as damages because of bodily injury arising out of the rendering or failure to 
render incidental medical services (including transportation), or medical services by emergency 
medical technicians, paramedics, nurses, and aides employed by the City's emergency medical 
service while in the course of their employment; and first aid at the scene of an accident. 

 
   b. Limit.   
 
    $1,000,000  Per occurrence 
    $2,000,000  Annual Aggregate 
 
  5. Public Officials Liability 
 
  a. Form.  Occurrence-based form covering liability for all operations of the City and all employees, 

volunteers, officers, directors, and elected and appointed officials, and members of boards and 
commissions, for claims arising from actual or alleged acts, errors, omissions, breaches of duty, 
misfeasance, malfeasance, and nonfeasance of any insured. 
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  b. Deductible.  Quotations for $5,000 and $10,000 are requested. 
 
   c. Limit.   
 
    $1,000,000  Per Wrongful Act 
    $2,000,000  Annual Aggregate 
 
  d. Include 5 years prior acts coverage. 
 
 6. Law Enforcement Liability (Occurrence Form) 
   
  a. Deductible.  Quotes for $2,500 and $5,000 are requested. 
 
   b. Limit.   
 
    $1,000,000   Per occurrence 
    $2,000,000   Annual Aggregate 
 
  7. Athletic Liability 
 
   a. Deductible.  Quotes for $0 and $1,000 are requested. 
 
   b. Limit. 
 
    $500,000  Per injury 
    $5,000    Accidental Death Benefit 
    $10,000  Accidental Dismemeberment Benefit 
 
C.  WORKERS' COMPENSATION 
 
  1. Coverages/Limits.  Statutory 
 

2. Deductible, if any:  $0 
 
  3. Other Provisions 
 
   a. The City's current experience modification factor is 0.54.  The effective date of the experience 

modification factor is October 1, 2015.  This factor must be used by all bidders. 
 

   b. Is premium guaranteed or subject to retrospective rating or other year-end audit. 
 
   c. Volunteer coverage requested   Yes _X__ No ____ 
 
D. PROPERTY COVERAGES 
 
 1. Buildings and Contents 
 
  a. Property Covered.  Total insured value of real and personal property including the following 

additional property:  EDP equipment and media, valuable papers and records, and all other 
property owned, leased, occupied, or used by the Named Insureds, or for which the Named 
Insureds are legally responsible, including personal property of others in the insured's care, 
custody or control, and improvements and betterments to leased or rented property and property in 
the course of construction. 

 
  b. Perils.  Special form property coverage including the following perils: Water damage, collapse, 

burglary, theft, glass breakage, falling objects, freezing, sewer backup coverage, and off premises 
power reduction.  Include a separate quotation for flood and earthquake. 
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  c. Loss Valuation.  Full cost of repair or replacement. 
 
 
  d. Coinsurance.  No coinsurance shall apply.  Agreed amount or coinsurance waiver provision. 
 
  e. Deductibles.  Quotes for $5,000 and $10,000 per occurrence are requested. 
 
  f. Limits/Coverages 
 
    $230,156,691  Total insured value for real and personal property coverage 
 
   g. Additional coverages are also requested.  
 

LIMIT   
   
$50,000  Loss of Revenue, Extra Expense, and Rental Value 
$10,000  Accounts receivable 
$1,000,000  Automatic coverage for newly-acquired buildings, contents, and personal 

property for at least 90 days from the date of acquisition. 
$52,000  Valuable papers, deeds, and records, (including costs of gathering and 

assembling) including EDP Media 
$200,000  Portable Equipment 
$300,000 
$15,000 

 Fine Arts 
Animal Mortality and Medical (per animal) 

$5,000 
$20,000 
$10,000 
$5,000 

 Personal Property of Employees and Officials 
Pollutant Cleanup and Removal (each premises) 
Outdoor Trees and Shrubs ($250 per item) 
Leasehold Interest 

 
 2. Boiler and Machinery (cannot be purchased separate from Real and Personal Property coverage) 
 
   a. Objects Covered.  Comprehensive coverage, including all boilers, fired and unfired pressure 

vessels, refrigerating and air conditioning equipment, piping, mechanical or electrical machinery, 
transformers, or electrical distribution equipment. 

 
   b. Perils.  Coverage for loss caused by an accident to a covered object, including electrical injury or 

disturbance, mechanical breakdown, and explosion, rupture or bursting of steam boilers, pipes, 
turbines, or engines. 

 
   c. Loss Valuation.  Full cost of repair or replacement. 
 
   d. Coinsurance.  No coinsurance shall apply. 
 
   e. Deductible.  Quotations for $5,000 and $10,000 per accident are requested. 
 
   f. Limits.  $1,500,000 per accident 
 
  3. Mobile Equipment 
 
   a. Coverage should be on special form basis and include Flood and Earthquake. 
 

b. Loss Valuation.  Replacement cost. 
 

c. Deductibles.  Quotations for $5,000 and $10,000 per occurrence are requested. 
 
   d. Limit: $10,024,906 
  
  4. Computer and Electronic Data Processing Equipment  
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a. Coverage should be on special form basis, including electrical injury, mechanical breakdown and 

flood. 
 

b. Loss Valuation.  Replacement cost. 
 

c. Deductibles.  Quotations for $5,000 and $10,000 per occurrence are requested. 
 
   d. Limit: $10,000,000 
 
E.  FIDELITY AND CRIME COVERAGES 
 
 1. Public Employee Dishonesty 
 
 a. Coverage.  Loss of money, securities, and property (other than money and securities) caused by 

employee dishonesty, including acts of volunteers; excluding loss caused by employees required to 
be individually bonded. Option to include faithful performance of duties. 

 
 b. Limit.  
 
  $100,000   Per employee 
  $100,000 Per occurrence 
 
 c. Deductible.   $1,000 
 
 2. Theft, Disappearance and Destruction 
 

a. Coverage.  Loss of money and securities caused by theft (other than by employees), disappearance, 
or destruction at insured’s premises or banking premises and outside the premises in the care and 
custody of a messenger. Include damage to safes, vaults, etc. resulting from theft or unlawful entry 
and premises damage resulting from actual or attempted theft. 
 

b. Limit. 
 
$100,000  Inside 
$100,000 Outside 
 

c. Deductible. $1,000  Each occurrence 
 

 3. Forgery or Alteration 
 

a. Coverage.  Loss involving checks, drafts, promissory notes and other instruments caused by forgery 
or alteration by individuals other than the insured’s employees and officials. 

 
b. Limit.  $100,000 Each occurrence 

  
c. Deductible. $1,000  Each occurrence 

 
 4. Computer Fraud 
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a. Coverage. Loss of money, securities, and other property resulting from theft related to the use 
of a computer by persons other than employees. 
 

b. Limit.  $100,000 Each occurrence 
 

c. Deductible. $1,000  Each occurrence 
 
 

 
 
F. PUBLIC OFFICIALS BONDS 
 

a. Coverage. Loss of public funds and property caused by or resulting from the official’s dishonesty or 
lack of faithful performance of duties; loss caused by employees under the supervision of the 
official arising out of the employee’s failure to faithfully perform his or her duties as prescribed by 
law. 

 
b. Limit. $10,000 each loss for single individual 

 
  c. Deductible.  $1,000 
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SECTION II 
 
 

BID 
RESPONSE 

FORMS 
 
 

Reminder:  Specimen policies must be included 
for each separate policy   
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PROPOSER INFORMATION & SUBMISSION FORM 
  
The undersigned hereby acknowledges that he/she has reviewed these proposal specifications, have had the opportunity to 
clarify any question or information in these proposal specifications in the manner provided and that the responses are true 
and accurate.  
  
The undersigned hereby agrees to furnish all services in complete accordance with the requirements of these proposal 
specifications and the answers provided in responding to these proposal specifications.  
  
The undersigned affirms that this proposal has been arrived at independently and is submitted without collusion to obtain 
information or gain any favoritism that would in any way limit competition or give unfair advantage to the Proposer.  
  
The undersigned hereby agrees that but submitting this proposal that the terms and conditions remain valid for a period of 
ninety (90) days from the opening and cannot be withdrawn without permission of the Trust.  
  
The undersigned hereby declares that he/she has the authority to represent the Proposer and to bind this proposal at the 
rates contained herein and that the resultant contract will reflect the answers provided in this proposal response.  
  
  
  

Company Name  

Address  

City, State, Zip  

Phone Number  

Fax Number  

Email Address  

Tax Identification Number  

Signature of Authorized Agent  

Printed Name of Authorized Agent  

Title  

Date  
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BID RESPONSE FORMS 
 

AUTOMOBILE LIABILITY AND PHYSICAL DAMAGE 
Premium & Coverage Bid Sheet 

 
Agency         
Carrier        LIMITS PREMIUM 
 
A. Bodily Injury & Property Damage $        $       
  Limit Per Occurrence   
     
  $         
  Aggregate Limit (if applicable) 
     
  $         
  Deductible   
     
 Does deductible apply per occurrence or per claimant? Occurrence         
  Claimant         
     
B. Comprehensive   $       
     
 Does deductible apply per vehicle or per occurrence? Deductible Per Vehicle         
  Deductible Per Occurrence         
    
C. Collision  $       
    
 Does deductible apply per vehicle or per occurrence? Deductible Per Vehicle         
  Deductible Per Occurrence         
    
D. Medical Payments $25,000 Per Person $       
 
E. Coverage    
      
 1. Employees; volunteers; any officer, director, elected or appointed 

official, any member of a board or commission of the City are 
included as insureds while operating a covered auto with the 
permission of the City. Yes 

    
  No 

    
        

       
 2. All specific exclusions pertaining to punitive or exemplary 

damages deleted (other than liability for damages assumed by 
contract). Yes 

    
  No 

    
        

       
 3. Coverage provided on a “pay on behalf of” basis. Yes     

  
No     

  
      

       
 4. Employees included as insureds when using their own vehicles on 

entity’s business, with the City’s coverage applying in excess of the 
employee’s individual automobile policy. Yes 

    
  No 
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 5. Provide automatic liability coverage for newly acquired vehicles 
and auto physical damage for vehicles that fall within the 
categories to which APD applies. Yes 

    
  No 

    
        

       
 6. Will a premium be charged for vehicles acquired during the policy 

period? Yes 
    
  No 

    
        

       
 7. Liability coverage applies to all trailers and semi-trailers and 

mobile equipment being towed or carried by an insured vehicle. Yes 
    
  No 

    
        

       
 8. Include coverage for law enforcement activities arising out of the 

operation, use, loading, unloading, or maintenance of a motor 
vehicle. Yes 

    
  No 

    
        

       
 9. Are the following claims expenses charged to the file so that they 

fall within the deductible? Yes 
    
  No 

    
        

       
  

 legal fees  Yes 
    
  No 

    
        

  
 investigation  Yes 

    
  No 

    
        

  
 claims adjusting  Yes 

    
  No 

    
        

   other (explain):      
  

        Yes 
    
  No 

    
        

  
        Yes 

    
  No 

    
        

  
        Yes 

    
  No 

    
        

         
 10. 

Can you provide stated amount coverage on specified vehicles? Yes 
    
  No 

    
        

       
 11. Are employees covered on a primary basis while operating 

covered autos for personal business? Yes 
    
  No 

    
        

       
 12. Does coverage provide for the following payments in addition to 

the limits of liability?     
       
  

Pre-Judgement Interest Yes 
    
  No 

    
        

       
  

Post-Judgement Interest Yes 
    
  No 

    
        

       
 13. Can you add Loss Payees and/or Additional Insured/Lessors at 

no additional cost? Yes 
    
  No 

    
        

       
 14. 

Are defense costs in addition to the coverage limits? Yes 
    
  No 

    
        

       
 15. 

Are claims resulting from high speed pursuit covered? Yes 
    
  No 
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BID RESPONSE FORMS 
 

GENERAL LIABILITY 
Premium & Coverage Bid Sheet 

 
Agency         
Carrier        LIMITS PREMIUM 
 
A. Bodily Injury & Property Damage $        $       
  Limit Per Occurrence   
     
  $         
  Aggregate Limit  
     
  $         
  Deductible   
     
 Does deductible apply per occurrence or per claimant? Occurrence         
  Claimant         
     
B. Personal Injury & Advertising Injury $        $       
  Limit Per Occurrence   
     
  $          
  Aggregate Limit    
    
  $         
  Deductible  
    
 Does deductible apply per occurrence or per claimant? Occurrence         
  Claimant         
 
C. Coverage    
      
 1. Employees; volunteers; any officer, director, elected or appointed 

official, any member of a board or commission of the City are 
included as insureds. Yes       No             

       
 2. All specific exclusions pertaining to punitive or exemplary 

damages deleted (other than liability for damages assumed by 
contract). Yes       No             

       
 3. Coverage provided on a “pay on behalf of” basis. Yes       No             
       
 4. Coverage includes all entity-owned or maintained streets, roads, 

highways, sidewalks, bridges, and playgrounds. Yes       No             
       
 5. Blanket contractual liability coverage is included for all written 

agreements meeting the definition of “insured contract” or 
“covered contract”. Yes       No             
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 6. Is coverage provided for sudden and accidental pollution? Yes       No             
 
  7. Is coverage included up to the full General Liability limits for both 

gradual and sudden releases of: 
     

  1. Chlorine used for water or sewage treatment plants and 
swimming pools? 

 
Yes 

    
  

 
No 

    
  

      

         
  2. Pollutants contained in products you sell or distribute? Yes     

  
No     

  
      

       
 8. Definition of Personal Injury includes:  False arrest, detention or 

imprisonment; malicious prosecution; wrongful entry, eviction or 
other invasion of the right of private occupancy; the publication or 
utterance of a libel, slander or other defamatory or disparaging 
material, or publication or utterance in violation of an individual’s 
right of privacy; false, erroneous, or improper service of civil 
papers; assault and battery; violation of property rights and 
violation of civil rights. Yes 

    
  No 

    
        

       
 9. Definition of Bodily Injury includes bodily injury, sickness or 

disease sustained by any person, including death at any time 
resulting therefrom. Yes 

    
  No 

    
        

       
 10. Is coverage provided on an occurrence form? Yes     

  
No     

  
      

       
 11. The City may wish to cover a Non-Profit Corporation through the 

City’s coverage.  Will you offer coverage for a Non-Profit 
Corporation meeting certain criteria if reported prior to a loss, 
under the City’s coverage? Yes 

    
  No 

    
        

       
 12. Are the following claims expenses charged to the file so they fall within the deductible? 
   legal fees  

Yes 
    
  No 

    
        

   investigation  
Yes 

    
  No 

    
        

   claims adjusting  
Yes 

    
  No 

    
        

   other (explain):      
   

      
 

Yes 
    
  No 

    
        

   
      

 
Yes 

    
  No 

    
        

   
      

 
Yes 

    
  No 

    
        

       
 13. Do you provide coverage for architects, accountants, engineers, 

surveyors and attorneys who are employees while acting within the 
scope of their employment with the City? Yes 

    
  No 
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  14. Are any of the following entities/operations excluded?     
   Utilities -       
   Water  

Yes 
    
  No 

    
        

   Gas  
Yes 

    
  No 

    
        

   Electric  
Yes 

    
  No 

    
        

   Jails  
Yes 

    
  No 

    
        

   Fireworks  
Yes 

    
  No 

    
        

   Special Events  
Yes 

    
  No 

    
        

   Daycare  
Yes 

    
  No 

    
        

         
 15. Is fire damage legal liability coverage provided without a separate 

sublimit? Yes 
    
  No 

    
        

       
  If  no, what is the limit of liability? $         
        
 16. Does the coverage preserve all of the City’s statutory and common 

law defenses? Yes 
    
  No 

    
        

       
 17. Is an exception to the pollution exclusion provided for chlorine 

used in the operation of a water/wastewater treatment plants and 
swimming pools? Yes 

    
  No 

    
        

       
 18. Does coverage provide for the following payments in addition to 

the limits of liability?     
       
   Pre-Judgement Interest  

Yes 
    
  No 

    
        

         
   Post Judgement Interest  

Yes 
    
  No 

    
        

       
 19. Are defense costs in addition to the coverage limits? 

Yes 
    
  No 
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BID RESPONSE FORMS 
 

LAW ENFORCEMENT LIABILITY 
Premium & Coverage Bid Sheet 

 
Agency         
Carrier        LIMITS PREMIUM 
 
A. Bodily Injury & Property Damage $        $       
  Limit Per Occurrence   
     
  $         
  Aggregate Limit  
     
  $         
  Deductible   
     
 Does deductible apply per occurrence or per claimant? Occurrence         
  Claimant         
     
B. Personal Injury & Advertising Injury $        $       
  Limit Per Occurrence   
     
  $          
  Aggregate Limit    
    
  $         
  Deductible  
    
 Does deductible apply per occurrence or per claimant? Occurrence         
  Claimant         
 
C. Will you provide prior acts coverage? Yes       No             
 (5 years prior acts coverage is requested)     
      
 If so, show retroactive date:            
 Prior acts additional premium $           
     
D. Coverage    
      
 1. Employees; volunteers; any officer, director, elected or 

appointed official, any member of a board or commission of 
the City are included as insureds while carrying out their duties 
related to the City’s law enforcement activities. Yes       No             

       
 2. All specific exclusions pertaining to punitive or exemplary 

damages deleted (other than liability for damages assumed by 
contract). Yes       No             

       
 3. Coverage provided on a “pay on behalf of” basis. Yes       No             
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 4. Definition of Personal Injury includes:  Violation of Property Rights 
and violation of Civil Rights. Yes       No             

       
 5. Property damage includes damage to tangible property that has 

been seized or impounded while under the care, custody and 
control of the Police Department. Yes       No             

       
 6. Coverage included for law enforcement activities at an airport or 

while on board an aircraft which is on the ground. Yes       No             
       
 7. Coverage included for claims arising out of acts performed under 

a mutual law enforcement assistance agreement with another 
political subdivision. Yes       No             

       
 8. Coverage extends to employees acting in their capacity as law 

enforcement officers while moonlighting. Yes       No             
       
 9. Definition of Bodily Injury Includes:  bodily injury, sickness or 

disease sustained by any person, including death at any time 
resulting therefrom. Yes       No             

       
 10. Are the following claims expenses charged to the file so that they 

fall within the deductible? 
    

   legal fees  Yes       No             
   investigation  Yes       No             
   claims adjusting  Yes       No             
   other (explain):      
          Yes       No             
          Yes       No             
          Yes       No             
         
 11. Does coverage provide for the following payments in addition to 

the limits of liability? 
    

       
   Pre-Judgement Interest  Yes       No             
   Post-Judgement Interest  Yes       No             
         
 12. Are defense costs in addition to the coverage limits? Yes       No             
                  
  If yes, are there limits on defense costs? Yes       No             
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BID RESPONSE FORMS 
 

PUBLIC OFFICIALS ERRORS & OMISSIONS COVERAGE 
Premium & Coverage Bid Sheet 

 
 
Agency         
Carrier        LIMITS PREMIUM 
 
A. Limit of Liability for claims arising  $        $       
 out of a Wrongful Act Limit Per Wrongful Act   
     
  $         
  Aggregate Limit  
     
  $         
  Deductible   
     
 Does the deductible apply per wrongful act or per claimant? Wrongful Act         
  Claimant         
 
B. Will you provide prior acts coverage? Yes       No             
 (5 years prior acts coverage is requested)     
      
 If so, show retroactive date:            
 Prior acts additional premium $           
     
C. Coverage    
      
 1. Employees; volunteers; any officer, director, elected or 

appointed official, any member of a board or commission of 
the City are included as insureds while acting within the scope 
of their duties or employment. Yes       No             

       
 2. All specific exclusions pertaining to punitive or exemplary 

damages deleted (other than liability for damages assumed by 
contract). Yes       No             

       
 3. Coverage provided on a “pay on behalf of” basis. Yes       No             
       
 4. Coverage for actual or alleged civil rights violations for actions 

brought under both the U.S. and State of Texas constitutions is 
included. Yes       No             

       
 5. Coverage includes (but is not limited to) the following:     
       
  a. Employement related actions including discrimination, 

wrongful termination, failure to hire or promote, sexual 
harassment, sexual misconduct Yes       No             
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  b. Whistleblowers claims and workers’ compensation 
retaliation claims. Yes       No             

       
 6. If claims made, does the proposed policy provide coverage for 

situations in which the City provides notice to the carrier, during 
the policy period or extended reporting period, of a set of 
circumstances that may give rise to a claim, even if no claim is 
made until after the policy period or extended reporting period 
ends? Yes       No             

       
 7. If the incumbent carrier’s coverage is not “triggered” by putting 

them on notice of known incidents that may give rise to a claim 
which occurred during the prior acts period indicated in (b) 
above, will your coverage respond? Yes       No             

       
 8. Coverage for any attorney-at-law, architect, engineer or 

accountant in their scope of professional duties which arise 
solely out of their activities as public officials or employees of the 
City. Yes       No             

       
 9. Are the following claims expenses charged to the file so that they 

fall within the deductible?     
   legal fees  Yes       No             
   investigation  Yes       No             
   claims adjusting  Yes       No             
   other (explain):      
          Yes       No             
          Yes       No             
          Yes       No             
       
 10. Does coverage provide for the following payments in addition to 

the limits of liability?  
  

 
   Pre-Judgement Interest  Yes       No             
   Post-Judgement Interest  Yes       No             
       
 11. Is legal counsel available at no additional charge to assist in 

addressing EEOC or similar complaints made to an 
administrative agency? Yes       No             

       
 12. Are airport boards covered? Yes       No             
       
 13. Are defense costs in addition to the coverage limits? Yes       No             
        
  If yes, are there limits on defense costs: Yes  No   
        
 14. Is defense coverage provided for individuals accused of criminal 

violations? Yes       No             
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BID RESPONSE FORMS 
 

INCIDENTAL MEDICAL MALPRACTICE LIABILITY (EMT) 
Premium & Coverage Bid Sheet 

(IF SEPARATE FROM GENERAL LIABILITY) 
 
Agency         
Carrier        LIMITS PREMIUM 
 
A. Bodily Injury $        $       
  Limit Per Occurrence   
     
  $         
  Aggregate Limit (if applicable) 
     
  $         
  Deductible   
     
 Does the deductible apply per occurrence or per claimant? 

Occurrence 
    
  

  

  Claimant     
  

  

 
B. Coverage    
      
 Named insured includes:     
 1. Employees; volunteers; any officer, director, elected or appointed 

official, any member of a board or commission of the member. Yes       No             
       
 2. All specific exclusions pertaining to punitive or exemplary 

damages are deleted (other than liability for damages assumed 
by contract). Yes       No             

       
 3. Coverage provided on a “pay on behalf of” basis. Yes       No             
       
 4. Is coverage provided for the medical director while acting in an 

administrative capacity if he or she is an M.D.?  (If limitations 
apply, attach explanation.) Yes       No             

       
 5. Is coverage provided on an occurrence form? Yes       No             
       
 6. Are the following claims expenses charged to the file so that they 

fall within the deductible? 
    

   legal fees  Yes       No             
   investigation  Yes       No             
   claims adjusting  Yes       No             
   other (explain):      
          Yes       No             
          Yes       No             
         

24 
 
 



 7. Does coverage provide for the following payments in addition to 
the limits of liability? 

    

   Pre-Judgement Interest  Yes       No             
   Post-Judgement Interest  Yes       No             
         
 8. Are defense costs paid in addition to the coverage limits? Yes       No             
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BID RESPONSE FORMS 
 

WORKERS' COMPENSATION 
Premium & Coverage Bid Sheet 

 
 
Agency       
Carrier       
 
 
       PREMIUM 
    
A. Statutory workers’ compensation coverage:  $       
        
B. * All bidders shall use an experience modifier of              
  Effective date of modifier               
        
C. Any other applicable discounts or surcharges.              
        
D. ** Other charges.   $             
        
E. Coverage included for volunteers?  Yes     

  
No     

        
        
F. Deductible, if any:   $             
        
G. Payroll:   $             
        
H. Audit at conclusion of coverage period? Yes     

  
No     

        
       
       
       
 * Alternative bids may be submitted using a different modifier.  You must identify the modifier used and the 

reason for using it in lieu of the stipulated modifier. 
   
 ** Explain what “other charges” are. 
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BID RESPONSE FORMS 
 

PROPERTY COVERAGES (BUILDINGS & CONTENTS) 
Premium & Coverage Bid Sheet 

 
Agency       
Carrier       
 
 
A. Real & Personal Property (without Flood & Earthquake)  
    
DEDUCTIBLE  LIMITS-all perils  PREMIUM 
     
$        $        $       
$        $        $       
     
B. Flood & Earthquake  
       
DEDUCTIBLE $        LIMIT $        $       
 
C. Additional Coverage       
   LIMITS  DEDUCTIBLE  PREMIUM 
        
 - Extra Expense $        $        $       
 - Loss of Revenues $        $        $       
 - Accounts Receivable $        $        $       
 - Automatic coverage for newly-acquired 

buildings, contents, and personal property for 
at least 90 days from the date of acquisition yes 

  
  
  no 

  
  
   $        $       

 - Valuable papers, deeds, and records, (including 
costs of gathering and assembling) including EDP 
Media $        $        $       

 - Miscellaneous property in transit $        $        $       
 - Builder’s risk $        $        $       
 - Increased Cost of Construction $        $        $       
 - Demolition of Undamaged Portions of Buildings $        $        $       
 - Contingent Liability due to the operation of 

building codes $        $        $       
 
B. Coverage    
      
 1. Property Coverage.  Real and personal property including the 

following additional property:  EDP equipment and media, and 
other property owned, leased, occupied, or used by the Named 
Insureds, or for which time the Named Insureds are legally 
responsible, including property of others in the insured’s care, 
custody or control, and improvements and betterments to leased 
or rented property and property in the course of construction. Yes 

    
  No 
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 2. Perils Covered.  Special Form property coverage including the 
following perils:  collapse, water damage, burglary, theft, glass 
breakage, falling objects, freezing, sewer backup, and off 
premises power reduction.  If no, specify perils covered. Yes 

    
  No 

    
        

       
 3. Loss Valuation.  Full cost of repair or replacement. 

Yes 
    
  No 

    
        

       
 4. Is there any distance limitation to personal property away from 

premises?  (If so, specify the distance limitation.)    
Distance        Yes 

    
  No 

    
        

       
 5. Charge for adding additional interest/loss payees. 

Yes 
    
  No 

    
        

       
 6. Coinsurance clause waived. 

Yes 
    
  No 

    
        

  Coinsurance provision?  
Yes 

    
  No 

    
   

  If yes,  %      
        
 7. Does only one deductible apply to all damage to real and 

personal property, boiler and machinery, mobile equipment, and 
personal property contained in automobiles sustained in a single 
occurrence? Yes 

    
  No 

    
        

         
 8. Does deductible apply per occurrence or per building? 

per building 
    
        

   per occurrence     
        

 
  

28 
 
 



BID RESPONSE FORMS 
 

BOILER AND MACHINERY 
Premium & Coverage Bid Sheet 

 
Agency       
Carrier       
 
A. Property Damage PER ACCIDENT LIMIT  DEDUCTIBLE  PREMIUM 
  $        $        $       
 OPTIONAL QUOTE    $        $        $       
 
B. Coverage      
        
 1. Objects Covered.  Comprehensive Coverage, including all boilers, 

fired & unfired pressure vessels, refrigerating and air conditioning 
equipment, piping, mechanical or electrical machinery, 
transformers, electrical distribution equipment. Yes 

    
  No 

    
        

       
 2. Perils.  Special form including electrical injury or disturbance to 

electrical appliances, devices or wiring caused by electrical 
currents artificially generated unless loss or damage from a peril 
covered herein ensues; mechanical breakdown unless loss or 
damage from a peril covered herein ensues; and explosion, rupture 
or bursting of steam boilers, steam pipes, steam turbines or steam 
engines owned or operated by the City unless loss or damage from 
a peril covered herein ensues. Yes 

    
  No 

    
        

       
 3. Loss Valuation.  Full cost of repair or replacement 

Yes 
    
  No 

    
        

       
 4. Coinsurance Provision 

Yes 
    
  No 

    
        

  If yes,      %      
         
 5. Does deductible apply per object or per occurrence? 

object 
    
        

   
occurrence 

    
        

        
 6. Can Boiler & Machinery coverage be purchased separate from 

Real and Personal Property coverage? Yes 
    
  No 
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BID RESPONSE FORMS 
 

MOBILE EQUIPMENT 
Premium & Coverage Bid Sheet 

 
Agency       
Carrier       
 
 
  LIMITS  DEDUCTIBLE  PREMIUM 
        
A.  $        $        $        
        
    OPTIONAL 

DEDUCTIBLE 
 

PREMIUM 
 

        
    $        $        
 
 
B. Coverage      
        
 1. Coverage is Special form. 

Yes 
    
  No 

    
        

       
 2. Loss valuation:  replacement cost or actual cash value 

replacement cost 
    
        

   
actual cash value 

    
        

     
     
C. Does deductible apply separately to each piece of equipment or per 

occurrence? per each piece 
    
        

  
per occurrence 
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BID RESPONSE FORMS 
 

FIDELITY AND CRIME COVERAGES 
Premium & Coverage Bid Sheet 

 
Agency       
Carrier       
 
  LIMITS  PREMIUM 
     
A. Public Employee Dishonesty $        $       
     
     
 Is limit per occurrence or per employee? Occurrence        
  Employee        
     
 Excess limit for named employees $         
  Excess Limit   
     
  $         
  Deductible   
     
 Does deductible apply per occurrence or per employee? Occurrence        
  Employee        
     
     
 Coverage    
     
 1. Loss of money, securities and property (other than money and 

securities) caused by employee dishonesty, including acts of 
volunteers. Yes       No             

       
 2. Excludes loss caused by employees required to be individually 

bonded. Yes       No             
       
 3. Includes faithful performance of duties. Yes       No             
       
 4. Excess limit for named employees. Yes       No             
       
       
   LIMITS  PREMIUM 
      
B. Theft, Disappearance and Destruction $        $       
  (Inside)   
     
  $         
  (Outside)   
     
  $         
  Deductible   
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 Coverage (Theft, Disappearance & Destruction    
      
 1. Loss of money and securities caused by theft (other than by 

employees), disappearance or destruction at insured’s premises 
or banking premises; or outside the premises in the care and 
custody of a messenger. Yes       No             

       
 2. Includes damage to safes, vaults, etc., resulting from theft or 

unlawful entry and premises damage resulting from actual or 
attempted theft. Yes       No             

 
 
 
 
   LIMITS  PREMIUM 
      
C. Forgery or Alteration  $        $       
   Per Occurrence   
      
   $         
   Deductible   
      
 Coverage     
      
 1. Loss involving checks, drafts, promissory notes and other 

instruments caused by forgery or alteration by individuals 
other than the insured’s employees and officials. Yes       No             

 
 
   LIMITS  PREMIUM 
      
D. Computer Fraud  $        $       
   Per Occurrence   
      
   $         
   Deductible   
      
 Coverage     
      
 1. Loss of money, securities and other property resulting from 

theft related to the use of a computer by persons other than 
employees Yes 

    
  No             
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BID RESPONSE FORMS 
 

PUBLIC OFFICIALS BONDS 
 
Agency       
Carrier       
 
 
    LIMITS  PREMIUM 
       
Coverage is for:   $        $       
 Individual Bond        Limit for each loss   
 Named Schedule Bond           
 Position Schedule Bond        $         
    Deductible   
 
 
 
Coverage      
      
1. Loss of public funds and property caused by or resulting from the 

official’s dishonesty or lack of faithful performance of duties. Yes 
    
  No 

    
        

      
2. Loss caused by employees under the supervision of the official arising 

out of the employee’s failure to faithfully perform his or her duties as 
prescribed by law. Yes 

    
  No 

    
        

      
3. Does deductible apply per occurrence or per official? Occurrence             
  Official             
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BID RESPONSE FORMS 
 

Claims Administration Services 
 
Agency       
  
 
 
General:  (APPLIES TO ALL COVERAGES QUOTED) 
      
1. What is the location of the office that will handle the City’s claims?  
        
        
        
   
2. Is there 24-hour claims service? 

Yes 
    
  No 

    
        

      

3. Will the City be consulted on the disposition of all liability claims? Yes 
    
  No 

    
        

      

4. Will the City receive quarterly loss-run reports? Yes 
    
  No 

    
        

      
5. Does the premium quoted include service to handle claims to their 

conclusion if coverage is cancelled or non-renewed? Yes 
    
  No 

    
        

      
 If no, what will the addition fee be? $            
        
6. Fee Structure:  (If charged in addition to premium quoted)     
      
 Service Fee Basis  
    
              
              
              
              
              
    
7. Please attach any additional information that is relevant to you claims services.  
   
8. Please attach copies of claims reporting guidelines that the insured must comply with, as well 

as samples of all claims reporting forms used. 
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BID RESPONSE FORMS 
 

Claims Administration Services 
 
Workers’ Compensation         
       
1. Do you provide the following services within the terms of the contract and quoted fee? (If available for an additional 

fee, please indicate and list fee) 
  Yes  No  Additional 

Fee 
 Representation at all Benefit Review Conferences (BRC)               $       
       
 Representation at Contested Case Hearins (CCH)               $       
       
 Legal representation at BRC/CCH               $       
       
 Does your firm select the law firm or will the City have the ability to select the 

law firm of its choosing?               $       
       
 Periodic (monthly or quarterly) visits with adjuster                $       
 How often?             
         
 Will on-line computer access to entity’s loss data be available?               $       
       
 Retaining of private investigator, when necessary               $       
       
 Computer generated claims reports/updates               $       
       
 Provide a dedicated adjuster               $       
       
 Handle claim for the life of claim               $       
       
 Provide for medical review where necessary               $       
       
2. Briefly describe how your company sets reserve limits:      
       
       
       
3. Estimate the average number of claims assigned to each adjuster:      
            
       
4. List the names, experience, and qualifications of the personnel who will serve as claims adjusters:  
       
  
5. Which, if any, other public entities does your firm administer claims for? 
       
  
6. Is there an additional claims handling fee for the life of the claim if coverage is cancelled or non-renewed?  If yes, 

specify fees: 
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7. If open claims are moved to a TPA of the City’s choice upon contract termination, is coverage still provided for claims 

that occurred during the policy period, but were unknown and not reported to the City? 
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BID RESPONSE FORMS 
 

LOSS PREVENTION SERVICES 
 
Agency          
     
Loss Prevention Provider         
    
Local governments need Loss Prevention/Control services that address the risks that are unique to cities and other 
governmental entities.  It is essential that anyone providing Loss Prevention/Control services to the City be knowledgeable 
and experienced in serving local governmental entities.  We need the following information to better analyze the services to 
be provided to the City. 
  Yes  No  
1. Do your loss prevention services include access to loss prevention 

staff who are:  1) experienced in identifying potential exposures 
unique to local governments, and 2) qualified to offer training and 
other specific services necessary to reduce the potential exposure 
to losses?                    

     
2. Are the specialists who will provide services knowledgeable in the 

following areas? 
   

  Yes  No  
 Public Safety (fire, police, emergency medical)                    
 Public Utilities (water and wastewater)                    
 Gas and Electric utility operations                    
 Public Works (streets & solid waste)                    
 Building construction                    
 Employment Issues                    
 General operations of local governments                    
 Liability, property and workers’ compensation coverages                    
     
 (Please attach list of qualifications of the loss prevention staff who will be assigned to service our entity.) 
  
3. Do you have instructors and classes certified by agencies such as 

TCLEOSE, the Fire Commission, and the TNRCC?                    
     
4. Will Loss Prevention specialists perform an on-site survey of the 

operations and facilities and provide the City with written 
recommendations along with appropriate up-to-date resource 
information to help address potential problem areas?                    

     
5. Do you have a class of recommendations that the City is required to 

comply with for the coverage to remain in effect?                    
     
6. Will you provide reports analyzing losses and recommending 

actions to minimize adverse claims trends?                    
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7. Are resources (i.e. sample policies, safety manuals, checklists, etc) 
available to support development and implementation of Loss 
Prevention Programs?                    

     
8. Can you arrange for Industrial Hygiene services including air 

sampling, noise monitoring, and asbestos and lead identification?                    
 Is the cost included in the premiums for coverage?                    
     
9. Do you have a video library?                    
 If yes, provide a list of videos which address safety issues applicable 

to local government operations which will be available for use by the 
City.    

     
10. Are the costs of the above loss prevention services included in the 

premiums for coverages? 
If not, please give the additional costs.                    

     
 Service Fee  
      
              
              
              
      
11. Do you provide the following training within the cost of the coverages?   
 (If available for an additional fee, please indicate the fee.)    
     
   

Yes  No  
Additional 
Fee 

 

         
  Accident Investigation               $             
  Supervisory and Safety Training               $             
  Job Safety Analysis               $             
  Self Inspections               $             
  Driver Training               $             
  Personnel Issues               $             
  Public Officials Liability               $             
  Law Enforcement Liability               $             
  Play ground, parks, and recreation 

  Including swimming pools               $             
  Back Prevention               $             
  Operation of Emergency Vehicles 

  (police and fire)               $             
  Confined Space Entry               $             
  Trench Safety               $             
  Public Works & Utilities Safety               $             
  Dispatcher               $             
  Sexual Harassment/Cultured Diversity               $             
  Workplace Violence               $             
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BID SUMMARY EXTRACT 
(Using Lowest Deductible Quoted) 

 
A. Liability Coverages Limit  Deductible  Premium 
        
 1. General Liability $        $        $       
        
 2. Auto Liability $        $        $       
        
  Auto Physical Damage $        $        $       
        
 3. Law Enforcement $        $        $       
        
 4. Public Officials $        $        $       
        
  Prior Acts charge $        $        $       
        
 5. Incidental Medical Malpractice $        $        $       
        
     Total  $       
        
        
B. Workers’ Compensation      
        
  Workers’ Compensation   $        $       
        
     Total  $       
        
C. Property      
        
 1. Real & Personal $        $        $       
        
 2. Flood & Earthquake $        $        $       
        
 3. Boiler & Machinery $        $        $       
        
 4. Inland Marine 

(Mobile Equipment) $        $        $       
        
     Total  $       
        
D. Fidelity and Crime     $       
       
E. Public Officials’ Bonds     $       
       
F. Aviation     $       
       
G. Additional charges/credits, if any      
       
 1. Finance charges     $       
 2. Taxes     $       
 3. Stamping Charge     $       
 4. Credit for payment in full at the beginning of the policy period  $       
 5. Quarterly Payment  $ 
     
     
  TOTAL BID PACKAGE  $       
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SECTION III 
 
 

UNDERWRITING DATA 
 

(Including Loss Runs 
 

and Property Schedules) 
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Underwriting Data 
 
Loss runs for the last three-five years for any coverage which is included in the bid. 
 
Copy of most recent budget. 
 
If coverage desired for Non-profit corporations (4A, 4B, Economic Development, etc.), copy of most recent budget for these 
entities. 
 
Copy of contracts for any contracted operations. 
 
List of autos to be insured ( Make, Model, Department, VIN, & Original Cost New if Auto Physical Damage is desired) 
 
List of payroll by classification for Workers’ Compensation.  Estimated hours of service for volunteers by type of work (for any 
volunteer coverage which is sought).  State law now requires entities to provide Workers’ Compensation coverage for Police 
Reserves. 
 
List of property to be insured ( Address, Occupancy, Square feet, Year Built, Building Value, Contents Value, Applicable 
Flood Zone) 
 
List of mobile equipment to be insured ( Year, Make, Type, Serial #, Description, Value) 
 
General Liability 
Streets: Total Number of Miles       
Waterworks: Payroll excluding clerical       
Gas Utility: Payroll excluding clerical       
Electric Utility: Payroll excluding clerical       
Emergency Medical Technicians: Number of Trips Involving treatment or transport       
Swimming Pools: Number       
Fireworks Displays: Number of event days       
Special Events - Carnivals: Number of events       
Arenas, Auditoriums: Total square feet       
Lakes - Public Use: Number of Lakes       
Dams: Total Number of acre feet capacity       
Stadiums: Total sales and/or revenue       
Golf Courses: Total sales and/or revenue       
Boats: Number of boats       
      if rented: Total amount of revenue       
Buildings or Premises - Lessors Risk only: Total square feet       
Beaches: Total number of beaches       
Bus Stops: Number with shelter or structure       
Zoos, Nature Centers, etc: Total number of acres       
Restaurants: Total sales       
Amusement Parks: Total number of acres       
Roller Skating Rinks: Total revenue       
Ice Skating Rinks: Total revenue       
Blasting: Total payroll       
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Law Enforcement Liability 
 
Paid Officers full time armed and/or with arrest powers       
        Neither armed or with arrest powers       
Paid Officers part time armed and/or with arrest powers       
        Neither armed or with arrest powers       
Paid Clerical full time - - Police Department only       
Paid Clerical part time - - Police Department only       
Auxiliary Officers full time armed and/or with arrest powers       
        Without arrest powers       
Auxiliary Officers part time armed and/or with arrest powers       
        Without arrest powers       
Animals - Dogs/Horses:  Number       
Jail - square footage:       
 
 
Housing Authorities only 
 
Number of Owned Units        
Number of Non-owned Units        
Number of Swimming Pools        
Day Care Centers: Average Daily Attendance       
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AVAILABLE RFP ELECTRONIC EXHIBITS/DOCUMENTS 
  
All requests for RFP Exhibits/Documents shall be submitted in writing and emailed to the City of Killeen Purchasing Division 
at rgraves@killeentexas.gov    
  
  
WC Payroll Schedule 
Liability Schedule 
Automobile Schedule 
Real and Personal Property Schedule 
Coverage Extensions Schedule 
Fine Arts Schedule 
Portable Equipment Schedule 
Mobile Equipment Schedule 
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	B.  LIABILITY COVERAGES
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	If so, show retroactive date:
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