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Invitation for Bid 

 
 

City of Killeen, Texas 
Sealed bids will be received for: 

 
  

Tire Service Bid No. 14-05 
 
 

Sealed bids will be received until 2pm on 
Thursday, February 6th, 2014 

 
 
 
 
 
 
 
 
 
 
 
 
 
Return Bid to:   City of Killeen  

Attn: Purchasing Division 
207A W. Avenue D 
Killeen, Texas 76541 
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CITY OF KILLEEN 
BID # 14-05 Tire Services  

 
 

I. NOTICE TO BIDDERS 

II. INFORMATION AND INSTRUCTION TO BIDDERS 

III. CITY OF KILLEEN TERMS AND CONDITIONS  

IV. CONFLICT OF INTEREST FORM   

V. BID SPECIFICATIONS & COST SHEET 

VI. REFERENCES  

VII. COPYRIGHTED MATERIAL 

VIII. ADDITIONAL REQUESTED INFORMATION AND BIDDER’S CHECKLIST 
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I. NOTICE TO BIDDERS 
 

BID NO. 14-05   
Tire Services  

CITY OF KILLEEN, TEXAS 
 
Notice is hereby given that the City of Killeen will receive sealed bids for Tire Service, addressed to the City of Killeen, Attn: 
Purchasing Division, 207A W. Avenue D, Killeen, Texas 76541, until 2pm on February 6th, 2014, where the bids shall be publicly 
opened and read aloud at approximately 2:15pm in Council Chambers. Bid submissions shall be plainly marked with the name and 
address of the bidder and “BID 14-05 TIRE SERVICE, 2pm, February 6th, 2014”.  
 
No Pre-bid conference will be held. 
 
Bid questions will be accepted until 4pm on January 31st, 2014, and shall be addressed to kjessie@killeentexas.gov.     
 
Bid packets may be obtained from the City of Killeen, Purchasing Division website at: http://www.killeentexas.gov/purchasing. 
Electronic bids are available on https://killeentx.ionwave.net/login/aspx for vendors who have registered to do business with the City 
of Killeen. 
 
 
The City of Killeen reserves the right to reject any or all bids and waive any irregularities. 
 

CITY OF KILLEEN, TEXAS 
 

Karlene Jessie, Purchasing Manager 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:kjessie@killeentexas.gov
http://www.killeentexas.gov/purchasing
https://killeentx.ionwave.net/login/aspx


_________ 
Bidder’s initials 

Page 4 of 25 
 

II. INSTRUCTIONS TO BIDDERS 

Preparation of Bids: 
 
This is your notice that sealed bids, in triplicate, for Tire Services is subject to the Terms & Conditions of this Invitation for Bids 
(General Terms and Conditions attached hereto) and such other contract provisions, specifications or other data as are attached to this 
Bid (henceforth known as the bid packet). Bids will be received at the Purchasing Office, 207A W. Avenue D, Killeen, TX, 76541, 
until the hour of 2pm., February 6th, 2014. Directly after the bid deadline, the bids will be opened at 2:15pm and read aloud in 
the Council Chambers. Any bid received after the closing time will be returned unopened. No late bids will be accepted. All bids 
shall be submitted as listed below. Complete bids received by electronic means or complete faxed bid responses will not be 
considered.  
 
One (1) original, signed and initialed in ink (not pencil), and two (2) copies of the entire bid packet shall be submitted at the 
above location prior to the bid deadline. Please indicate which copy is an original within your bid submission. All bidder 
markings on the bid packet shall be in a legible format in English. Any non-legible markings may make the bid non-responsive and 
disqualify your bid submission. All errors or changes in the bid shall be corrected by striking through the error or change once with 
ink. The bidder shall initial next to each correction made. All corrections shall be complete and final before submitting your bid by the 
stated deadline. Bidders shall submit at least three (3) businesses as references of the proposed item, with addresses, telephone 
numbers and contact persons.  
 
The City of Killeen (or "City") reserves the right to reject any or all bids and evaluate any or all Tire Services bids prior to bid award. 
Bid documents must be complete and sealed in an envelope when received by the Purchasing Office. Bids must be plainly marked on 
the outside of the envelope as follows: Bid No. 14-05, Tire Service, 2p.m., February 6th, 2014. All bidder submissions shall also 
have the bidder’s name with contact information marked on the outside of the envelope.  
 
In the case of inclement weather or any other unforeseen event causing the City to close for business or delay opening, bids will be 
received and opened the following business day at the designated time stated herein. For example, if bids are due on Wednesday at 
2:00 p.m. and the City is closed on Wednesday for bad weather or an unforeseen event, the bids will be accepted until Thursday, 2:00 
p.m. or if bids are due at 2:00 p.m. on Wednesday, but the City opened at 10:00 a.m. on Wednesday due to bad weather or an 
unforeseen event, then bids will be accepted until Thursday, 2:00 p.m. 
 
Any questions or requests for clarification must be submitted to the Purchasing Office, in writing, to kjessie@killeentexas.gov prior to 
4:00 p.m. on January 31st, 2014. Please indicate “Bid 14-05 Questions” in the subject line of your email.  There will be no exceptions.  
All responses to the questions will be sent to all known bidders who have expressed interest in this bid. Unauthorized contact 
regarding this Invitation to Bid with any City of Killeen employees or contractors may result in disqualification.  Any oral 
communications will be considered unofficial and non-binding on the City of Killeen. Bidders should rely only on written statements 
issued by the individual named above. 

Term: 
 
Contract term shall be for one (1) year with three (3) options of one (1) year renewal periods if so agreed to by both parties.  If the 
City or bidder should decline any renewal period or after the exhaustion of the entire contract term, the City may request up to an 
additional sixty (60) days past any contract term to advertise and award a new bid for such items without any pricing adjustments. 
 
Pricing & Term Renewals: 
 
Pricing offered in the bid submission shall remain firm during the term of the contract.  
 
Any price increase due to change orders from initial scope of work shall be passed onto the City at par without any additional profit, 
markup or overhead. Any price increase shall be requested by the successful bidder, in writing, and accompanied with the appropriate 
documentation to justify the increase, prior to sixty (60) days before the additional work is performed. If the bidder fails to give timely 
notice, prices may not be increased. The aggregate unit price increase shall be limited to ten percent (10%) for any contract period 
extension. The successful bidder may offer price decreases of any type at any time. 
 
If during any term of this contract, the bidder should enter into any contract with another municipality within Texas for commodities 
or services with similar scope of work with rates more favorable than those granted to the City of Killeen, the bidder agrees to modify 
this contract to include such more favorable rates. It is recommended that the bidder provide any rate reduction or discount 
voluntarily. 
 

mailto:kjessie@killeentexas.gov
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Any request in price change with supporting documentation shall be sent to the following address only: 
 
 
City of Killeen 
Attn: Purchasing Division 
207A W. Avenue D 
Killeen, TX 76541 
 
On the outside of the envelope please write “Price Change Notification Bid 14-05” 
 
Responses/Property of the City of Killeen: 
 
All materials submitted in response to this request become the property of the City of Killeen. Selection or rejection of a response does 
not affect this right. 
 
No Obligation to Buy: 
 
The City of Killeen reserves the right to refrain from contracting with any bidder.  The release of this Invitation for Bids does not 
compel the City of Killeen to purchase. 
 
Cost of Preparing Bids: 
 
The City of Killeen is not liable for any costs incurred by bidders in the preparation and presentation of bids and demonstrations 
submitted in response to this Invitation to Bid. 
 

Withdrawal of Bid: 
 
A bidder may withdraw a bid that has been submitted at any time up to the bid opening due date and time.  To accomplish this, a 
written request signed by an authorized representative of the bidder shall be submitted to kjessie@killeentexas.gov. Once the bids are 
opened, all bids shall be valid for a period of ninety (90) days after the bid opening. 
 
Bidding Error: 

The City of Killeen will not be liable for any errors in any bidder’s bid.  Bidders will not be allowed to alter bids after the deadline for 
the submission of bids. 
 
When, after the opening and tabulation of bids, a bidder claims error, and requests to be relieved of award, it will be required to 
promptly present corrected data in writing signed by an authority figure with the company. This written response shall be received 
by the Purchasing Division within two (2) business days after the stated bid open time and date. The Purchasing Division will 
review the data and if the City is convinced, by clear and convincing evidence, that an honest, mathematically excusable error or 
critical omission of costs has been made, and said error is legally excusable, the bidder may be relieved of its bid. The City will make 
a determination within ten (10) business days of receipt of the written response and notify the bidder of the outcome.  
 

Single Bid Response: 
A single response to this Invitation for Bids may be deemed a failure of competition and in the best interest of the City of Killeen, the 
response received may be rejected.  
 

Award of Bid: 
 
The City will award the bid, if any, in a manner described in section 10 of the General Terms and Conditions.  A contract will be 
awarded to the vendor who provides the best value to the city.  Each bidder will be ranked in accordance with best value procedures.  
If the low bidder does not have the quality/quantity of product required, the City reserves the right to purchase from the second, third 
etc. low bidders depending on quality/quantity of product of each bidder. The anticipated date of the notice of award is March 14th, 
2014.  
   

mailto:kjessie@killeentexas.gov
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Minimum Qualifications: 

Vendors must have a minimum of five (5) years of continuous operation in providing tire services: 

Has the company operated in this capacity for at least two (2) years without interruption?    Yes: ___ No: ____ 
 
Indicate the company’s first year of business operation:       
 
Payment: 

 
The City shall be billed only for the items awarded in this bid. The City of Killeen is sales tax exempt. The bidder shall have the 
capability to invoice accurately, making any corrections on the original invoice. Invoices shall be correct when received with the 
prices shown within your bid submission. 
 
If a discrepancy is found on any invoice, the City department will phone your customer service point of contact for correction. 
Payment of a corrected invoice will be made in thirty (30) days once the corrected invoice has been received. Unless the bidder has 
provided discount payment terms such as 2% 15 net 30 days, no down payment or advance payment of any kind shall be made. In no 
circumstances should any invoice dispute last longer than thirty (30) days. 
 
All invoices shall be submitted to the City of Killeen, Attn: Fleet Services Division, PO Box 1329, Killeen, TX 76540.  
 
 
PAYMENT TERMS:  Specify other payment options: 
 Check box if you offer a prompt payment discount: %_________.  Specify terms:    
 Check box if you accept MasterCard for payment (City of Killeen Procurement Card or P-Card).  
 Check here if the prompt payment discount applies to the MasterCard payment. 

 
 
Point of contact to resolve issues (delivery or invoice): 
 
NAME: _________________________________________________________ 
 
TITLE: _________________________________________________________ 
 
ADDRESS: ______________________________________________________ 
 
________________________________________________________________ 
 
EMAIL ADDRESS: _______________________________________________ 
 
PHONE: ________________________________________________________ 
 
FAX: ___________________________________________________________ 
 
Copyright Materials: 
 
Materials listed in your bid submission that are copyrighted shall be listed clearly under a copyrighted materials section within your 
bid submission (see page 24 for more information). 
 
Non-Endorsement: 
 
As a result of the selection of a bidder to supply products and/or services to the City of Killeen, the City of Killeen is neither endorsing 
nor suggesting that the bidder's product is the best or only solution.  The bidder agrees to make no reference to the City of Killeen in 
any literature, promotional material, brochures, sales presentation or the like without the express written consent of the City of 
Killeen. 

 
 
 



_________ 
Bidder’s initials 

Page 7 of 25 
 

Organization of Your Bid Submission: 
 
Your bid submission shall be organized in the format shown within this bid. Any exception(s) or additional information provided shall 
be referenced in your bid submission behind the bid packet.  
 
Signature of Acceptance: 
 
By the signature hereon affixed, the bidder hereby certifies that neither the bidder nor the entity represented by the bidder, or anyone 
acting for such entity has violated the antitrust laws of the State of Texas, codified in Section 15.01 et seq., Texas Business and 
Commerce Code, or the Federal antitrust laws, nor communicated directly or indirectly, prior to the bid opening with any competitor 
or any other person engaged in such line of business. 
 
 
Undersigned acknowledges that addendum _____ through _____ have been taken into account as part of this bid. 
 
The bidder agrees to comply with all conditions within this invitation for bids: 
 

Full Legal Name of Company  

Address  

City, State, Zip  

Phone Number  

Fax Number  

After Hours Phone Number  

Email Address  

Tax Identification Number  

Signature of Authorized Agent  

Printed Name of Authorized Agent  

Title  

Date  

 
*PLEASE ATTACH A COPY OF YOUR W-9 FORM FILLED OUT 
W-9 Forms are available online at: http://www.irs.gov/pub/irs-pdf/fw9.pdf 

 
Vendor Name:  
1099 Name:  
Tax ID#:  
List the type of   
product or service: 

 

 
Remit to address (if different from above): 
Address #1______________________________________________________________ 
Address #2______________________________________________________________ 
City/State/Zip____________________________________________________________ 
Phone#:_________________________________________________________________ 
Fax Number:_____________________________________________________________ 
Contact Person:___________________________________________________________ 

 

http://www.irs.gov/pub/irs-pdf/fw9.pdf


_________ 
Bidder’s initials 

Page 8 of 25 
 

 
 

III. CITY OF KILLEEN GENERAL TERMS AND CONDITIONS 
 
1. General Conditions 
 

Bidders are required to submit their Bid upon the following express conditions: 
 

(a) Bidders shall make all investigation necessary to thoroughly inform themselves regarding plant and facilities for 
delivery of material and equipment as required by the Bid conditions.  No plea of ignorance by the bidder of 
conditions that exist or that may hereafter exist as a result of failure or omission on the part of the bidder to make the 
necessary examinations and investigations, or failure to fulfill in every detail the requirements of the contract 
documents, will be accepted as a basis for varying the requirements of the City or the compensation to the bidder. 

 
(b) Unless specifically stated otherwise in the specifications, only new products or equipment will be acceptable. 

 
2. Preparation of Bid 
 

Bid will be prepared in accordance with the following:       
 

(a) All information required by the Bid shall be furnished. The bidder shall print or type his/her name and manually sign 
the Bid and each continuation sheet on which an entry is made. 

 
(b) Unit prices shall be shown and where there is an error in extension of the price, the unit price shall govern. 

 
(c) Alternate Bids will not be considered unless authorized by the City. 

 
(d) Proposed delivery time must be shown and shall include weekends and holidays if requested by the City. 

 
(e) The City qualifies for exemption from State and Local Sales and Use Taxes pursuant to the provision of Article 

20.04(f) of the Texas Limited Sales, Excise and Use Tax Act. Taxes normally levied on the purchase, rental and 
lease of materials, supplies and equipment used or consumed in performance of the Contract may be exempted by 
issuing to suppliers an exemption certificate in lieu of tax. Exemption certificates comply with State Comptroller of 
Public Accounts Ruling No. 95-0.07. Any such exemption certificate issued in lieu of tax shall be subject to State 
Comptroller of Public Accounts Ruling No. 95-0.09, as amended. Failure by the Bidder or the bidder’s 
Subcontractors s to take advantage of the City’s exemption and to obtain such exemption certificate shall make him 
responsible for paying taxes incurred on materials furnished on the Project without additional cost to or 
reimbursement by the City. 

 
3. Description of Supplies 
 

Any catalog of manufacturer's reference used in describing an item is merely descriptive, and not restrictive, unless otherwise 
noted, and is used only to indicate type and quality of material.  Bidders are required to state exactly what they intend to 
furnish; otherwise they will be required to furnish the item as specified. 

 
4. Submission of Bid 
 
 By submitting your Bid, you acknowledge that the City of Killeen will not accept any Bid, or execute any submitted contract 

in conjunction with a Bid that requires the City to agree to any of the following: 
 

• Governing law other than the law of the State of Texas 
• Venue other than Bell County 
• Mandatory arbitration 
• Artificial limitation of liability 
• Artificial statute of limitation 
• Waiver of trial by jury 

 
(a) Bid and changes thereto shall be enclosed in a sealed envelope addressed to the Purchasing Office, City of Killeen.  



_________ 
Bidder’s initials 

Page 9 of 25 
 

The names and address of Bidder, the date and hour of the Bid opening and the Bid number shall be placed on the 
outside of the envelope. 

 
(b) Bids must be submitted on the forms furnished.  Telegraphic Bids will not be considered.  However, Bids may be 

modified by written notice provided such notice is received prior to the time and date set for the Bid opening. 
 
(c) All Bid documents shall be sealed and submitted no later than the specified date and hour of the Bid opening to: 

   Delivery Address: 
     City of Killeen  

     Attn: Purchasing Division 
      207A W. Avenue D 

   Killeen, TX  76541 
 
5. Rejection of Bid 
 

(a) The City may reject a Bid if: 
 

1. The Bidder misstates or conceals any material fact in the Bid, or if 
 

2. The Bid does not strictly conform to law or the requirements of the Bid, or if 
 

3. The Bid is conditional, except that the Bidder may qualify his Bid for acceptance by the City as an "All or 
None" basis. 

 
 (b) The City may, however, reject all Bids whenever it is deemed in the best interest of the City to do so, and may reject 

any part of a Bid unless the Bid has been qualified as provided in section 5(a) 3 above. 
 
6. Withdrawal of Bid 
 

Bid may not be withdrawn for up to ninety (90) days after the time set for the Bid opening, unless otherwise stated in the Bid.  
 
7. Late Bid or Modifications 
 

Bid and modifications received after the time set for the Bid opening will not be considered. 
 
8. Clarification or Objection to Bid Specifications 
 

If any person contemplating submitting a Bid for this contract is in doubt as to the true meaning of the specifications, or other 
Bid documents, or any part thereof, he may submit to Purchasing, a request for clarification by the deadline established in the 
Bid.  All such requests for information shall be made in writing and the person submitting the request will be responsible for 
its prompt delivery.  Any interpretation of the Bid, if made, will be made only by an addendum duly issued.  A copy of such 
addendum will be distributed to all known bidders who have expressed an interest in this bid.  The City will not be 
responsible for any other explanation or interpretation of the proposed Bid made or given prior to the award of the contract.  
Any objection to the specifications and requirements, as set forth in the Bid documents must be filed in writing with the 
Purchasing Division by the deadline established in the Bid. 

 
9. Discounts 
 

(a) Prompt payment discounts will be considered in making the award provided the period of the discount offered is 
sufficient to permit payment within such period in the regular course of business. 

 
(b) In connection with any discount offered, time will be computed from the date of receipt of supplies or services or 

from the date a correct invoice is received, whichever is the later date.  Payment is deemed to be made on the date of 
mailing of the check. 

 
10. Award of the Contract 
 

(a) The contract will be awarded to the lowest responsible bidder or, if applicable, the responsible bidder who provides 
goods or services at the most advantageous Bid for the municipality based on, but not limited to, the following 
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factors: 
 
* Unit price 
* Total Bid price 
* Terms and discounts 
* Delivery date 
* Product warranty 
* Special needs and requirements of City 
* Past experience with product/service 
* City's evaluation of the bidder's ability, financial, 
 strength, and ethical standards 
*   Quality of the bidder’s goods or services 
*   The extent to which the goods or services meet the                 
     municipality’s needs 

 
* Bidder's past performance 
* Demurrage charges, freight costs and mileage 
* Estimated costs of supplies, maintenance, etc. 
* Estimated surplus value, life expectancy 
* Results of testing samples 
* Conformity to specifications 
* Training requirements, location, etc. 
* Location of maintenance facility/service person;  
 ability to provide for minimum down time 
*   The total long-term cost to the municipality to 

acquire the bidder’s goods or services 

  
(b) The City reserves the right to accept any item or group of items of this Bid, unless the Bidder qualifies his Bid by 

specific limitation.  Reference section 5(a) 3 above. 
 

(c) A written award of acceptance mailed or otherwise furnished to the successful Bidder will then be followed up with 
a contract/service agreement for review by the City’s legal team.   

 
(d) Prices must be quoted "F.O.B. Destination (Killeen) with all transportation charges prepaid," unless otherwise 

specified in the Bid. 
 

(e) If identical Bids are received from two or more bidders and those Bids are the lowest and best Bid, the tie shall be 
broken in accordance with provisions in Section 271.901 of the Texas Local Government Code.   

 
(f) As stated in Section 271.905 of the Texas Local Government Code, “In purchasing under this title any real property 

or  personal property that is not affixed to real property, if a local government  receives one or more competitive 
sealed Bid from a bidder whose principal place of business is in the local government and whose Bid is within three 
percent of the lowest Bid price received by the local government from a bidder who is not a resident of the 
municipality, the local government may enter into a contract with: (1) the lowest bidder; or (2) the bidder whose 
principal place of business is in the local government if the governing body of the local government determines, in 
writing, that the local bidder offers the local government the best combination of contract price and additional 
economic development opportunities for the local government created by the contract award, including the 
employment of residents of the local government and increased tax revenues to the local government.” 

 
(g) As stated in Section 271.9051(b) of the Texas Local Government Code, “In purchasing real property or personal 

property that is not affixed to real property, or services, if a municipality  receives one or more competitive sealed 
Bid from a bidder whose principal place of business is in the municipality and whose Bid is within five percent of 
the lowest Bid price received by the municipality from a bidder who is not a resident of the municipality, the 
municipality may enter  into a contract for an expenditure of less than $100,000 or a contract for other purchases in 
an amount of less than $500,000 with: (1) the lowest bidder; or (2) the bidder whose principal place of business is in 
the municipality if the governing body of the local government determines, in writing, that the local bidder offers the 
municipality the best combination of contract price and additional economic development opportunities for the 
municipality created by the contract award, including the employment of residents of the municipality and increased 
tax revenues to the municipality.” 

 
11. Bid Protest 

 
Any bidder wishing to file a protest concerning alleged improprieties with this solicitation must submit the protest in written 
format to the Purchasing Division within 5 business days after the specified time of the Bid opening. The formal written 
protest must identify the name of the bidder contesting the solicitation, the project name and number, and the specific 
grounds for the protest with all supporting documentation. A response to the protest will be prepared by Purchasing within 10 
business days of receipt of the protest. All determinations made by the City are final. 
 

12. Termination for Governmental Non-Appropriations 
 

This contract is a commitment of the City’s current revenues only.  Should the terms of the Bid require payment of funds 
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over more than the current fiscal year ending September 30, the following shall apply: 
 
(a) For each lease, City represents and warrants: that it has appropriated and budgeted the necessary fund to make all 

rent payments required pursuant to such lease for the remainder of the fiscal year in which the payment term 
commences; and that it currently intends to make rent payments for the full lease term as scheduled in the applicable 
payment schedule if funds are appropriated for the rent payment in each succeeding fiscal year by its governing 
body.  Without contractually committing itself to do so, City reasonably believes that monies in an amount sufficient 
to make all rent payments can and will lawfully be appropriated; therefore, City agrees to budget requests to include 
the rent payments payable during each fiscal year in the budget requests presented to City’s governing body for each 
fiscal year; provided, that City’s governing body retains authority to approve or reject any such budget request.   All 
rent payments shall be payable out of the general funds of City or out of other funds legally appropriated therefore.   
Lessor agrees that no lease will be a general obligation of City and no lease shall constitute a pledge of either the full 
faith and credit of City or the taxing power of City. 

 
(b) If City’s governing body fails to appropriate sufficient funds in any fiscal year for rent property or other payments 

due under a lease and if other funds are not legally appropriated for such payment, then a non-appropriation event 
shall be deemed to have occurred.   If a non-appropriation event occurs, then: (1) City shall give lessor immediate 
notice of such non-appropriation event and provide written evidence of such failure by City’s governing body; (2) 
on the return date, City shall return to Lessor all of the equipment covered by the affected lease, at City’s sole 
expense; (3) the affected lease shall terminate on the return date without penalty to City; (4) return date means the 
last day of the fiscal year for which appropriations were made for the rent payments due under a lease. 

 
13. Termination of Contract  

 
This contract shall remain in effect until the contract expires, delivery/completion and acceptance of products and/or 
performance of services ordered or until terminated by either party with a thirty (30) day written notice prior to any 
cancellation.  All bidders must state therein the reasons for such cancellation.  City reserves the right to award a cancelled 
contract to next best offerer as it deems to be in the best interest of the City. 

  
14. Assurance of Compliance 

 
For Equal Employment Opportunity and Small and/or Minority Business Enterprise Requirements the bidder agrees that if 
this Bid is accepted, he/she will not engage in employment practices which have the effect of discriminating against 
employees or prospective employees because of race, color, religion, national origin, sex, age, handicap, or political belief or 
affiliation. 

 
15. Conflict of Interest Disclosure Questionnaire  
 
 The Bidder agrees that if a member of the City Council a Councilmember’s close relative or any officer or employee of the 

City  has a financial interest, direct or indirect, or by reason of ownership of stock in any corporation, in any contract with the 
City, or be financially interested, directly or indirectly, in the sale to the City any land, materials, supplies or services except 
on behalf of the City, as an officer or employee, the official shall file before a vote or decision on any matter involving the 
business entity or the real property, an affidavit stating the nature and extent of the interest and shall abstain from further 
participation in the matter if: 

 
(a) in the case of a substantial interest in a business entity the action on the matter will have a special economic effect on the 

business entity that is distinguishable from the effect on the public; or 
 

(b) in the case of a substantial interest in real property, it is reasonably foreseeable that an action on the matter will have a 
special economic effect on the value of the property, distinguishable from its effect on the public. 

 
Chapter 176 of the Texas Local Government Code mandates the public disclosure of certain information concerning persons 
doing business or seeking to do business with the City of Killeen, including affiliations and business and financial 
relationships such persons may have with the City of Killeen. An explanation of the requirements of Chapter 176 and 
complete text of the new law are available at:   
http://www.ethics.state.tx.us/whatsnew/conflict_forms.htm 
 
 

http://www.ethics.state.tx.us/whatsnew/conflict_forms.htm
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16. Venue for Legal Action 

 
This agreement shall be governed and construed according to the laws of the State of Texas.  Venue for purposes of any and 
all lawsuits, causes of actions, claims or disputes shall be in Bell County, Texas. 
 

17. Conflicts in Terms and Conditions for Bids 

If any conflicts exist between the Terms and Conditions for Bids and the standard form of agreement between the owner and 
Bidder, the standard form of agreement between the owner and bidder shall prevail. 
 

18. Insurance 

All bidders shall have the appropriate amount of insurance while delivering the items once awarded, this coverage shall be 
present as to cover all losses up until the City accepts the items in writing.  

 
A. Comprehensive General Liability and Property Damage Insurance.  

 
The bidder shall take out and maintain during the life of this Contract such Comprehensive General Liability and 
Property Damage Insurance as shall protect the City from claims for damages or personal injury, including 
accidental death, as well as from claims for property damages which may arise from delivering the item under this 
contract,  whether such operations be by himself or by an subcontractor or by anyone directly or indirectly employed 
by either of them, and the minimum amounts of such insurance shall be as follows: 

 
Bodily Injury. 

 
(1) Each Occurrence - $1,000,000 
(2) Annual Aggregate - $2,000,000 

 
Property Damage Insurance. 

 
(1) Each Occurrence - $1,000,000 
(2) Annual Aggregate - $2,000,000 

 
B. Comprehensive Automobile Liability. 

 
Bodily Injury 

    
(1) Each Person - $500,000 
(2) Each Accident - $1,000,000 

 
Property Damage 

    
   (1)  Each Occurrence - $1,000,000 

 
19. Acknowledgement  

 
The Bidder, by their signature, represents that they have read the “Terms and Conditions for Bids”, and will comply with 
these terms and conditions. 
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IV. CONFLICT OF INTEREST FORM  
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V.  BID SPECIFICATIONS 

 

1.   SCOPE  

This specification describes services to perform product order initiation, pick-up and delivery, repair, installation, 
rotating, balancing (as applicable), and evaluations on tires and tubes for the City of Killeen, light to heavy duty 
trucks, and off road equipment.  Also included are specifications for providing retreading services and solid 
rubber tire filling services. 

Not included at this time, but in future possible renewals of this Tire Service Agreement, City of Killen 
would retain the option of possibly broadening the scope of this agreement to include the purchase of 
new tires as well. 
 

2.   VENDOR QUALIFICATIONS:  The vendor shall: 

2.1   Be qualified and equipped to perform all tire services, for which it responds. Services may include inspecting, 
repairing, mounting, rotating and balancing as applicable at City of Killeen Fleet Services facility, remote sites, 
and roadside.   

2.2       Be Tire Industry Association Certified.                  

2.3       Have been established in the tire service business for a minimum of five years. 

2.4       Furnish all labor, equipment, transportation, method of communication, and supervision for tire and other related             
services performed on City of Killeen owned vehicles and equipment.  All work shall be accomplished using 
professional methods and published standards of the trade. 
 

2.5       Have a minimum of one mobile service truck, equipped with an air compressor, supplies, and all other tools 
necessary for changing and or repairing tires at a remote site or roadside. 

 
2.6       Vendor shall use only service technicians with a minimum of three years experience in performing tire services. 
 
2.7  Be able to pick-up and deliver tires as necessary from the City of Killeen’s list of selected vendors located within a 

90 mile radius of Killeen. 

3.   SERVICE REQUIREMENTS:  
 
3.1      Perform repairs and all other related services, at Fleet Services Facility, remote sites, and/or roadside, on specified 

tires owned by City of Killeen. 
 
 3.2    Prices for tire repairs, removal of tire from vehicle and wheel, tire mounting, tire rotating, and wheel balancing shall 

include all shop supply costs and environmental charges. Shop supplies and environmental fees other than disposal 
fees shall not be listed as additional charges on invoices.  

 
3.3     Provide weekly fleet tire evaluation - test and document:  

o This is a standard task  that occurs during normal business hours, on heavy truck vehicles that are on the 
Fleet Services site at 2003 Little Nolan Rd. in Killeen, Texas and includes:  
 Tread depth checks 
 Observed/Discovered tire safety issues 
 Air pressure checks - fill to proper pressure if needed  
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3.4     Provide monthly fleet tire evaluation on Fire Department vehicles throughout City - test and document:  
o This is a standard task  that occurs during normal business hours, on heavy truck FD vehicles and 

includes:  
 Tread depth checks 
 Observed/Discovered tire safety issues 
 Air pressure checks - fill to proper pressure if needed  

 

 3.5     Remove, prepare, and process used tires, which meet minimum required safety standards for retreading.  
 
3.6     Vendor will ensure tires outsourced for the retreading process meet current minimum rubber quality standards of 

Bandag, Oliver, or other comparable Fleet approved rubber standards. 
 
3.7     Vendor shall ensure that invoiced pricing for retreading process is inclusive of pick-up from Fleet Services, delivery 

to retread facility, and return to Fleet Services. Vendor shall ensure any necessary repairs to tires are completed 
prior to the retreading process.    

   
4.   SERVICE CALLS :  

4.1     Vendor shall perform tire services using a mobile repair truck at remote sites, roadside, and at City of Killeen’s 
Fleet Services yard located at 2003 Little Nolan Rd. in Killeen, Texas or in the immediate vicinity of any of the 
various departments of City of Killeen fleet, located in Killeen, Texas upon request from an authorized City of 
Killeen representative. It is possible that some service calls could be located outside the city limits of Killeen and 
could possibly require a special rate/fee. 

 
4.2     Mobile repair truck shall be on-site within two (2) hours upon request from an authorized City of Killeen 

representative. 
 
4.3     Mobile service technician shall complete a service ticket for each tire repair performed. 

4.4     Service call fee is all inclusive of mileage, fuel, travel time, and charged per call out site, not per vehicle. 
 
4.5     Required tires are to be brought on service call to disabled vehicle.  Vendor shall pick-up tires as necessary from the 

City of Killeen’s list of selected vendors located within a 90 mile radius of Killeen. Additional trips to disabled 
vehicle, other than initial service response are not billable. 

 
5. TIRE  REPAIRS:  Tire repairs shall include (as applicable): 

5.1    Removing tire from wheel (when mounted) and inspect tire for repairability.  

5.2.    Cleaning and preparing tire casing.  

5.3     Applying patch and curing.   

5.4     Ensure repairs made with plugs or foam fill/sealant meet minimum required safety standards as regulated by current 
regulations. 

   
5.5      Installing new valve stems as necessary. 

5.6     Re-mounting tire onto wheel (as applicable). 

5.7    Adding/removing necessary weights. 



_________ 
Bidder’s initials 
Page 17 of 25 

 

5.8     Pressurize mounted tires.  Tire pressure shall be in accordance with tire manufacturer’s recommendations for the 
vehicle and tire, or as published by the Tire and Rim Association Inc.  

5.9     Inspecting each repaired and mounted tire for leaks.  Vendor shall repair any leaks  found, at no additional charge. 

5.10   Remount wheels onto vehicles or equipment. Torque and sequence the wheel nuts. Torque and sequence of wheel 
nuts shall be in accordance with manufacturer’s recommendations.  

6. USED TIRES:  The vendor shall: 

6.1  Inspect each tire provided for repair, to determine if it is repairable.  Notify City of Killeen of any tires which 
cannot be repaired.  

6.2    Charge the City of Killeen for disposal or, where applicable, send tires for  retread. 

7. VENDOR PROVIDED TIRES AND/OR TUBES 

7.1.  The vendor, with City of Killeen authorization, shall furnish a replacement tire and/or tube, if required, when 
dispatched to an emergency service call. 

7.2    Other unforeseen situations (to be determined as circumstances arise). 

8. MOUNTING NEW TIRE(S):   

8.1.   Vendor shall dismount existing tire(s) from wheel, mount, inflate, and balance (as applicable) new tire(s). 
 
9. INVOICING:  

 9.1    Vendor shall submit an itemized invoice with copies of the service ticket attached, upon completion of service 
rendered or the next business day, providing the following information: 

 
9.1.1  Description and City of Killeen equipment number of vehicle(s) and equipment on which tire repairs were 

performed. The date work was completed by vendor and location job was completed.  

9.1.2  Tire sizes and descriptions. 

9.1.3  Accurate description of work performed (rotation, mount, remove, repair, etc.). 

10.   DEFINITIONS: 

10.1    SERVICE CALL:  Service preformed at single site. 

10.2    AFTER HOURS SERVICE CALL: Service performed by vendor when called for repairs outside of normal 
business hours (Normal business hours: Monday - Friday, 7:00 a.m. to  5:00 pm.). 

 
10.3   TIRE REPAIR: Cause tire which will not remain inflated to continuously maintain manufacturer’s recommended 

inflation level and meet applicable safety requirements.  
 
10.4   INVOICE: Detailed documentation of services performed and charges for service. 
 
10.5  VENDOR: Individual, company, or cooperation providing service to the City of Killeen.   
 
10.6  NEW TIRE: Tire which has not been mounted on a wheel/rim from date of manufacture.          
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10.7   USED TIRE: Tire which has been mounted on a wheel/rim from date of manufacture that is still useable under 
current applicable safety requirements.       

 
10.8   RETREAD: Tire which has been reconditioned by a process of re-grooving and or adding rubber.    
 
11.   BID ITEMS DETAIL: 
 
11.1  Weekly and monthly fleet tire evaluations per 3.3 and 3.4 above 
 
11.2  Tire Installation Service 

o Dismount/Mount Wheel/Rim assembly from vehicle 
o Dismount/Mount tires from wheel/rim assembly at vehicle location 
o Valve stem inspection/replacements 
o Wheel/Rim inspection 

 
11.3  Wheel services during installation of tires, or repair of tires 

o Inspections for cracks in wheel assembly 
o Inspections of hub assemblies 
o Inspection of wheel studs 
o Inspection of wheel nuts 
o Minor rim straightening  

 
11.4  Scrap tire analysis and consultation  

o Inspection of re-capability 
o Inspection of cause of failure  
o Written professional recommendation for action on tire failures 
 

11.5  Re-treading services 
o Tires must meet ITRA and NTDRA quality, safety, and manufacturing standards   
o Tires must be manufactured at a facility that is inspected/audited by the tire brand specific company 

representative.   
 Example: Michelin factory certified representative inspecting/auditing a facility that 

manufactures Michelin brand re-tread tires  
o 26/32” drive tire- tire characteristics must include chip and chunk compounding with stone ejectors and 

visual depth indicator 
 Example: DPW by Oliver Rubber 
 Tire sizes to be quoted 

• 11R22.5 
• 12R22.5 
• 315/80R22.5 

o 22/32” drive tire- tire characteristics must include mixed rubber compound, cool running , even tread 
wear  
 Example: HMTD XT by Oliver Rubber 
 Tire sizes to be quoted 

• 11R22.5 
• 12R22.5 
• 315/80R22.5 
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o All tires to include, at no additional cost with purchase of a re-tread tire 
 Section repairs 
 Bead repairs 
 Side wall repairs 

o Vendor will provide tire casings when required 
• Casing requirements 
• Be no older than five years old  
• Have no more than one previous section or bead repair 
• Meet “#1” casing standard 

11.6     Solid rubber tire filling service 
o Must meet Durometer hardness rating of 28 
o Pure rubber fill only, no chunk fill 

11.7 Tire Disposal 
o Meets Texas TCEQ standard  

  Proof of proper disposal , or tire tracking, will be available upon request 
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12.   BID COST SHEET: 

 
12.1 Service Call 

o Normal Hours 0700-1700 $______ 
o After hours:  1700-0700  $______ 
o Holidays: Those observed  

by the City of Killeen  $______ 
o Outside of Killeen city limits  $______ 

 
 
12.2 Fleet Tire Evaluations (per 3.3 & 3.4) 

o Weekly Fleet Evaluation $______ 
o Monthly Fleet Evaluation $______ 

 
12.3 Tire Installation Service    

o 15” -19.5”       $______ 
o 22.5”-24.5”       $______ 
o Ag/Off-Road   $______ 
o 24/25 O Ring   $______ 
o Valve Stems   $______ 

 
12.4 Tire Repair Service 

o 15” -19.5”       $______ 
o 22.5”-24.5”       $______ 
o Ag/Off-Road   $______ 
o 24/25 O Ring   $______ 
o Valve Stems    $______ 

 
12.5 Wheel services during installation  

of tires, or repair of tires   $______ 
 
12.6 Scrap tire analysis and consultation $______  
 
 
 12.7 Tire Retread Services 

o 26/32” drive tire   
11R22.5   $______ 
12R22.5   $______ 
315/80R22.5   $______ 

o 22/32” drive tire 
11R22.5   $______ 
12R22.5   $______ 
315/80R22.5   $______ 
 

 
12.8 Tire casings when required   

11R22.5   $______ 
12R22.5   $______ 
315/80R22.5   $______ 

 
 
12.9 Solid rubber tire filling service  
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 Price per pound    $______ 
 
 
12.10 Tire Disposal Service    

o Price by size: 
11R22.5   $______ 
12R22.5   $______ 
315/80R22.5   $______ 
385/65R22.5   $______ 
425/65R22.5   $______ 
445/65R22.5   $______ 

o Off Road/Ag: 
      Price by Cross Section  $______ 

 
 
Signature of Bidder: _________________________________  
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VI. Additional Questions 

 
 
Has an owner of the company been convicted of a crime within the past ten (10) years?  Yes: ___ No: ___ 
 
Has company been in bankruptcy, reorganization or receivership in the last five (5) years  Yes: ___ No: ___ 
 
Has company been disqualified or debarred by any public agency, including the Federal 
Government, from participation in public contracts?      
           Yes: ___ No: ___ 
 
Does any employee or official of the City have any financial or other interest in your firm? Yes: ___  No: ___ 
 
 
Does bidder maintain insurance as specified herein (see insurance requirements within the specifications and terms and conditions)? 
                Yes: ___ No: ___ 

 
  If no, describe differences:           

  Insurance Broker Name:           

  Insurance Broker Phone:           

  Insurance Broker Fax:           
 
Are there claims that are pending against this insurance policy?        Yes: ___ No: ___ 

  If yes, describe:           
 
 
List the most recent sales that you have with other public agencies, if any, and/or other customers (up to five) regarding Tire Services: 
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VII. REFERENCES 

 
Include below three references: 

 
Reference #1 
 Company Name ___________________________________________________________________  
 Address _________________________________________________________________________  
  ________________________________________________________________________________  
 Type of Business __________________________________________________________________  
 Contact Person ____________________________________________________________________  
 Telephone and Fax #’s ______________________________________________________________  
  

  
Reference #2 
 Company Name ___________________________________________________________________  
 Address _________________________________________________________________________  
  ________________________________________________________________________________  
 Type of Business __________________________________________________________________  
 Contact Person ____________________________________________________________________  
 Telephone and Fax #’s ______________________________________________________________  
  ________________________________________________________________________________  
 
 
Reference #3 
 Company Name ___________________________________________________________________  
 Address _________________________________________________________________________  
  ________________________________________________________________________________  
 Type of Business __________________________________________________________________  
 Contact Person ____________________________________________________________________  
 Telephone and Fax #’s ______________________________________________________________  
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VIII. COPYRIGHTED MATERIAL 

Texas Public Information Act 
Steps to Assert Information Confidential or Proprietary 

 
All bids or proposals, data, and information submitted to the City of Killeen are subject to release under the 
Texas Public Information Act (“Act”) unless exempt from release under the Act.  You are not encouraged to 
submit data and/or information that you consider to be confidential or proprietary unless it is absolutely 
required to understand and evaluate your submission.  

On each page where confidential or proprietary information appears, you must label the confidential or 
proprietary information.  Do not label every page of your submission as confidential as there are pages (such 
as the certification forms and bid sheet with pricing) that are not confidential.  It is recommended that each 
page that contains either confidential or proprietary information be printed on colored paper (such as yellow 
or pink paper).  At a minimum the pages where the confidential information appears should be labeled and 
the information you consider confidential or proprietary clearly marked.   

Failure to label the actual pages on which information considered confidential appears will be considered as a 
waiver of confidential or proprietary rights in the information.   

In the event a request for public information is filed with the City which involves your submission, you will be 
notified by the City of the request so that you have an opportunity to present your reasons for claims of 
confidentiality to the Texas Attorney General. 

 
In signing this form, I acknowledge that I have read the above and further state: 
□ The proposal/bid submitted to the City contains NO confidential information and may be released to the public if 
required under the Texas Public Information Act. 
 
□ The proposal/bid submitted contains confidential information which is labeled and which may be found on the 
following pages:__________________________________ 

_____________________________________________________________________ 
and any information contained on page numbers not listed above may be released to the public if required under the Texas 
Public Information Act. 
 
 
Vendor/Proposer Submitting: __________________________________________ 
 
Signature: ________________________________  Date: ____________________ 
 
Print Name: ____________________________  Print Title: __________________ 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

IX. ADDITIONAL REQUESTED INFORMATION AND BIDDERS CHECKLIST 

 
I learned of this invitation to bid by the following means: 

 
Personal Trip to Purchasing Division Electronic State Business Daily Website 
Killeen Daily Herald Newspaper Advertisement City of Killeen E-Bid IonWave site 
City of Killeen Website Phone Call to City of Killeen Purchasing Div.  
Onvia DemandStar Website Other ______________________ (please list) 

 
If you are on the City of Killeen bidder’s list and are not participating in this bid please indicate below as to the reason why: 
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________ 
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________ 
 

Bidders Checklist 
 

___Minimum qualifications questions answered, page 5 
___Review and fill out payment terms, page 6 
___Procurement card question answered, page 6 
___Delivery information noted, pages 6 
___Signed signature page, addenda noted (if any) and attached W-9 Form page 7 
___ Terms and Conditions page 8-12 
___Conflict of Interest Form filled out, page 13-14 
___Bid form completely filled out/review of specifications page 15-21 
___Additional Questions, page 22 
___List references, page 23 
___Copyrighted material noted as noted on page 24 
___Review additional requested information, page 25 
___Insert any relevant brochures or catalogs about the bid items 
___Within your bid submission insert one original copy of the entire bid packet with one copy to: 
 
     City of Killeen  

     Attn: Purchasing Division 
      207A W. Avenue D 

   Killeen, TX  76541 
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